YT1BepxaeH

MMOCTAaHOBJICHUEM aJIMUHUCTPALIMHI
FOPOJICKOT0 OKpyTa ropoa MuxaitnoBka
Bounrorpazackoit obnactu

oT Ne

AJMUHHUCTPATUBHBII pEerIaMeHT
MPEA0CTABICHU MyHULMIIATBHON ycnyru «ObecrnieueHne JOCTyIa K apXUBHBIM
JOKYMEHTaM U CIIPAaBOYHO-IIOMCKOBBIM CPEACTBAM K HUM
B YUTAJILHOM 3aJI€ ApXUBa»

1. OO1me nooXXeHus.

1.1. Hacrosiuuii aIiMUHUCTPATUBHBIM PETJIAMEHT YCTAHABJIMBAET MOPSIOK
IIPEIOCTaBICHUS MYHULIUNTAILHON ycinyru «ObecrniedeHre J0CTyna K apXHUBHBIM
JOKYMEHTaM U CIPAaBOYHO-TIOMCKOBBIM CpPEJICTBAM K HUM B YHUTAJIbHOM 3aJie
apXvBa» W CTaHAApT MPEIOCTABICHUS MYHUIIUNAIBHOW YCIyTH, B TOM YHUCIIEC
OTpeNeNIsieT CPOKM M MOCIEAOBATEILHOCTh aJMUHUCTPATUBHBIX MPOLIEAYp MNpHU
MPEOCTaBICHUN MYHHUIUMIIAIBHOW YCIYyTH aJMUHHUCTpPAIMEN TOPOJCKOTO OKpyTra
ropoa MuxaiinoBka Bonrorpaackoit obnactu.

1.2. 3agBuTensMH Ha IOJYYEHHE MYHULUIIAIBHOW YCIYyTH SBISIOTCA
dbu3uYeCKHe U IOPUIUYECKUE JIUIIA, a TAKXKE UX MPEICTABUTENH, IEUCTBYIOIIME Ha
OCHOBAaHHUH TOJHOMOYHH, OIMPEEICHHBIX B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoii @enepannu (nanee UMEHYIOTCS — 3asIBUTEIIN ).

1.3. Ilopsmok wuHbDOpMHUpOBAHUS  3asgBUTENEH O  TPEIOCTaBICHUU
MYHULHUNAIBHON YCITyTH.

1.3.1 CBenenust 0 MeCTe HaxXOXKJEHUS, KOHTAKTHBIX TeledoHax U rpaduke
paboThl aIMHUHHUCTPAIIMUA TOPOJICKOTO OKpyra ropoa Muxainoska Bonrorpanackoi
o0nacTu, apXWBHOTO OTAENa aAMUHUCTPAIMM TOPOJICKOTO OKpyra TOpoJ
MuxaiinoBka Bonrorpaackoit obsiactu:

-aJIMUHUCTpALUs TOPOJICKOro OKpyra ropoj MuxaiinoBka Boirorpaackoi
obmactu: 403342, r. MuxaiiioBka, yi1. O6oponsl, 42a, Ten. 8 (84463) 2-13-52, 8
(84463) 2-12-53, e-mail: ag_mih@volganet.ru, rpaduk pabOTHI: MOHEICIHLHUK-
natauna ¢ 8.00 no 17.00, nepepwiB ¢ 13.00 go 14.00, BeIxoaHbBIE 1HU — cyOOOTa-
BOCKPECEHKE;

-apXUBHBIM OTAEJ] aAMUHUCTPALMU TOPOJICKOrO0 OKpyra ropol MwuxaniaoBka
Bonrorpanckoii obnmactu: 403348, Bonrorpaackas o6is1., r. MuxaiiioBka, yiI.
Muponosa, gom 56/1, ten. 8(84463)4-00-45, e-mail: av9l0@rambler.ru, rpaduk
paboTel: moHeAenpbHUK-niATHUIIA ¢ 8.00 mo 17.00, mepepwiB ¢ 13.00 mo 14.00,
BBIXO/IHbIE THU — Cy000Ta-BOCKPECEHbE;

-apXUBHBIM OTAEJ aAMUHUCTPALMU TOPOJCKOTO OKpyra ropol MwuxaninoBka
Bonrorpanckoii o6mactu: 403348, Boarorpaackas o6i1., r. MwuxainoBka, Vi
Jlennna, 98, ten. 8(84463)4-10-71, e-mail: av9l0@rambler.ru, rpaduk padoThI:
noHenenbHuK-nsATHUIA ¢ 8.00 10 17.00, mepepsiB ¢ 13.00 1o 14.00, BbIXOaHBIEC THA
— cy600Ta-BOCKpECEHBE.

1.3.2. Uudopmanuio o mopsiike MpeoCTaBICHUs] MyHUIIUIIAIBHOW YCIIyTH
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3asBUTEJIb MOYKET MOJTyYHUTh:

-HETMIOCPEICTBEHHO B apXUBHOM OT/IENIC QJIMHUHUCTPAIIH TOPOJICKOTO OKpyTa
ropon MuxaitioBka Bonrorpaackoit obmactu (MHGOPMAIIMOHHBIE CTEH B, YCTHOE
WH(GOPMHUPOBAHKE 1O TEICPOHY, a TAKXKE Ha JIMYHOM TPUEME MYHHIIMITATLHBIMA
CIy’)KalllUMU apXWUBHOTO OT/eNa aJIMUHUCTPAIIMA TOPOJCKOTO OKpyra TOpO.
MuxaiinoBka Bosrorpajckoi o6mactn);

-II0  TI0YTe, B TOM 4YHcle JyekTpoHHor (e-mail: av9l0@rambler.ru),
B CJIy4ae MUCbMEHHOTO OOpAICHNUs 3asBUTEIIS;

-B cetu MHTepHET Ha OQUIMAIBLHOM CcaliTe aIMHUHHCTPALUU TOPOJCKOTO
oKkpyra ropoa MuxaitnoBka Boirorpaackoi o6mactu (www.mihadm.com), Ha
opunmansHoM nopraie ['yoepHaropa u Anmunuctparuu Bonrorpaackoii o0aactu
(www.volgograd.ru), Ha ExuHOM mopTaiie rocyIapCTBEHHBIX W MYHHIIMITAIbHBIX
yCIyTr, sIBISIOIIeMcs — (enepanbHOW  TOCYIAapCTBEHHOH — MH(DOpPMAIMOHHON
CHUCTeMOHM,  oOecmeumBarolield  MPEJAOCTaBICHHE  TOCYAApCTBEHHBIX U
MYHULUINAIBHBIX YCIYr B 3JEKTpOHHOM (opme (manee — EnuHbli moptan
rOCYIapCTBECHHBIX M MYHHUIIMITAJILHBIX ycayT) (Www.gosuslugi.ru).

2. CraHIapT nIpeaoCTaBiICHUS MyHUIIMIIAIbHON yCIIyTH

2.1. HaunmeHoBaHMe MyHHIMOAIbHOW yciyru: «ObOecnedeHue aoctyna K
apXUBHBIM JIOKYMEHTaM M CIIPaBOYHO-TIOMCKOBBIM CPEJCTBaM K HUM B YUTaJIbHOM
3aJIe apXUBay.

2.2. QOpranbl ¥ OpraHu3ali, YYacTBYIOIIME B MPEIOCTABICHUU
MYHULHUNAIBHON YCITyTH.

2.2.1. OpraHoM, MpeaOCTaBISAIONIMM MYHULHUNAIBHYIO YCIYTY, SIBISIETCS
aIMUHUCTpALMsl TOPOJACKOro OKpyra ropox MuxainoBka — Boisrorpaackoi
obnacTu (J1anee — ynoJIHOMOYEHHBIN OpraH).

CtpykTypHOE nojpasziesieHue YIOJHOMOYEHHOT O oprasa,
OCYUIECTBJISIOIIEE HEMOCPEACTBEHHOE MPEIOCTaBICHUE MyHUIIUNIATBHOW YCIYTH —
ApXUBHBIM OTIEN aIMHUHUCTPALIMM TOPOACKOTO OKpyra ropojx MuxailioBka
Bosnrorpaackoit o6nactu (1ajiee UMEHYETCS — apXHB).

2.3. Pe3ynbTaT npeaocTaBiaeHrs MyHHUIUIIAIbHON YCIYTH.

Pe3ynbraTom npenocTaBiaeHUs MyHUIUNAIBHOW YCIIYTH SIBJSIETCS:

-IPEIOCTABJIICHUE JOCTylla K AapXWBHBIM JOKYMEHTaM M CIPaBOYHO-
MMOMCKOBBIM CPEJICTBAM K HUM B UWTAJILHOM 3aJI€ apXUBa;

-OTKa3 B JIOCTyl€ K apXUBHBIM JIOKYMEHTaM M CIPABOYHO-TIOMCKOBBIM
CpeACTBaM K HUM B UMTAILHOM 3aJi€ apXHBa.

2.4. Cpox npe1ocTaBiIeHUsI MyHULIUNIATBHONW YCIIYTH.

[IpenocTaBieHre AOCTyNa K apXWBHBIM JOKYMEHTaM B YHUTAJIbHOM 3aje
apxuBa OCYIIECTBJSIETCS He Mo3aHee 2 padouux AHEW cO JTHS MpeacTaBlICHUS
JOKYMEHTOB, 00SI3aHHOCTb IO MPEJCTABICHUIO KOTOPHIX BO3JI0OKEHA HA 3asBUTEIIS
B MIOPSIJIKE OYEPETHOCTH OOCTY>KUBAHUS B YUTAIILHOM 3aJie.

[IpengocraBiienne A0CTyna K CHPaBOYHO-TIOMCKOBBIM CpEICTBAM apXHBa
OCYUIECTBJISIETCS B JCHb OOpalieHUs B MOPSAJIKE OUYEPEAHOCTU OOCIYy)KUBaHUSA B
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YUTAJbHOM 3aj€, 3a HCKJIIOUYECHHEM CJIy4aeB IPUOCTAHOBKU IPENOCTABICHUS
MYHULIMIAIBHOM YCIYTM IO OCHOBAHHWSM, IPEIYCMOTPEHHBIM B ITyHKTE. 2.8.2
HACTOAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA,

2.5. IIpaBoBbIe OCHOBAaHUSA ISl IPEAOCTABICHUS MYHULIIMIIAIBHON YCIYTH.

[IpenocTaBieHrie MyHUIIUNTAIBHOW YCITYTH OCYILECTBIISIETCS B COOTBETCTBUU
CO CJICIYIOIIMMHU HOPMATUBHBIMH MPABOBLIMU aKTaMHU:

-Koncturyuus Poccuiickoit ®@enepaunn (onybdiaukoBaHa B «Poccuiickoi
razere» - ®enepanbHblii BeImyck, Ne 4831, 21.01.2009.);

-denepanbupiii 3akoH OT 22.10.2004 No 125-®3 «O06 apxuBHOM jelie B
Poccuniickoit ®enepanun» (Codbpanue 3akoHoaarenbcTBa Poccuiickoit denepanum,
2004, Ne 43, ct. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49, ct. 6079; 2008, Ne 20,
cT. 2253);

-Oenepanbublii 3akoH 0T 27.07.2006 Ne 152-®3 «O mnepcoHaIbHBIX
naHHbIX» («Poccmiickas razera», 2006, Ne 165; 2009, Ne 226, Ne 252; 2010,
Ne 142, 168; 169, 274, 293; 2011 Ne 121, 162, 165);

-Oenepanbupiii 3ak0H 0T 27.07.2010 No 210-®3 «O06 opranuzanuu
MPEOCTaBICHUS. TOCYJAPCTBEHHBIX W MYHHIMNAIbHBIX ycayr» (CoOpanue
3akoHoAaTeabcTBa Poccuiickoit denepanuu, 2010, Ne 31, ct. 4179);

-denepanbubliii 3akoH 0T 06.04.2011 Ne 63-D3 «O06 3JI€KTPOHHOMN TOATHCHY
(«ITapnamenTckas razera», Ne 17, 08 - 14.04.2011, «Poccuiickas razera», Ne 75,
08.04.2011, «Cobpanue 3axkoHomatenbcTBa Poccuiickoit deneparuny», 11.04.2011,
Ne 15, ct. 2036);

-ITocranoBnenue IlpaButensctBa Poccuiickoit @enepanuu ot 25.08.2012
Ne 852 «O6  yrBepxaenuu  [IpaBun  ucnonb3oBaHUST — YCHUJICHHOU
KBTU(PUITUPOBAHHON SJIEKTPOHHOM TOMAMUCH TPpU OOpaIIeHUH 3a TMOJyYCHHEM
roCyJIapCTBEHHBIX U MYHHIIUIIAJBHBIX YCIYT U O BHECEHUU U3MeHeHus B [IpaBuia
pa3pabOTKH U YTBEPXKACHHUS aIMUHUCTPATUBHBIX PETIaMEHTOB MPEIOCTaBICHUS
rocynapcTBeHHbIX yeuyr» («Poccuiickas razeran, Ne 200, 31.08.2012, «Cobpanue
3akoHoAaTeabcTBa POy, 03.09.2012, Ne 36, cT. 4903);

-IToctanoBnenue IIpaButenscrBa Poccuiickont @enepamuu ot 26.03.2016
Ne 236 «O TpeboBaHUsIX K TPEIOCTABICHUIO B JIIEKTPOHHON Qopme
rOCYJIapCTBEHHBIX U MYHMIIUTNAIBHBIX yciIyry (OdulranbHbIii MHTEPHET-TIOPTaT
npaBoBoit uHbopmaruu  http://www.pravo.gov.ru, 05.04.2016, «Poccuiickas
razeray, Ne 75, 08.04.2016, «CoOpanme 3aKoHOJATeIbCTBA Poccuiickoi
®enepanuny, 11.04.2016, Ne 15, cT. 2084);

-[Ipukas  MwuHHCTEPCTBA  KYyJIBTYpPBI M  MAaCCOBBIX KOMMYHMKAILIUU
Poccuiickoii ®eneparuun ot 18.01.2007 Ne 19 «O6 yrBepxkaenun IlpaBun
OpraHu3allid XpaHEHUs, KOMIUIEKTOBAHMS, YU€Ta U HMCIOJIb30BaHMS JIOKYMEHTOB
ApxuBHoro ¢onnma Poccuiickoit denepanuu u Apyrux apXuBHBIX JTOKYMEHTOB B
rOCyJapCTBEHHBIX W MYHUIIMIAJIBHBIX apXWBaxX, My3esiXx ¢ OHOIMOTEeKax,
opranuzanusax Poccuiickoit akagemun Hayk» («BIO/IETeHbP HOPMATHBHBIX aKTOB
dbenepaabHbIX OPraHOB UCIIOTHUTENBHOM BiaacTu», Ne 20, 14.05.2007.);

-IIpuka3 PocapxuBa ot 01.09.2017 Ne 143 «O6 yrtBepxknenuu Ilopsnka
UCIIOJIb30BaHUsl APXUBHBIX JOKYMEHTOB B TOCYJAPCTBEHHBIX M MYHHUIMMAIbHBIX
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apxuBax Poccuiickoit denepannny (OdunmanbHblii HHTEPHET-MIOPTAT MIPABOBOM
uHpopmaruu http://www.pravo.gov.ru, 02.11.2017.);

-YcTaBoM Topoickoro okpyra ropoa MuxaiiinoBka Bonrorpaackoit o6mactu
(http://mihadm.com/duma/charter);

-IpyTUMHA  HOPMATUBHBIMH  TPAaBOBBIMH  aKTaMH, PETYJIHPYIOIMIUMU
MCIIOJTHEHNE MYHUIIUNAIBHON (QYHKIIMK B 00JIACTH apXUBHOTO Jefa.

2.6. HcuepmpiBaromuii TEpeYeHb JOKYMEHTOB, HEOOXOMMMBIX IS
MPEIOCTABJICHUS] MYHULIMITAIBHON YCIIYTH.

2.6.1. lnsg odopmiieHus A0mMycka K paboTe B UYMUTAIBLHOM 3aje apXuBa
3asBUTENIb CAMOCTOSITENIBHO MPEICTABISAET CAEAYIOIINE JOKYMEHTHI:

-3asBJICHME Ha JOMyCK K padoTe B YUTAIBHOM 3aje apxuBa (i
(bu3UYECKOro JINIA);

-MIUCHMO HAIPABIISAIONIECH OpraHu3aIiu (s FOPUANYECKOTO JINIA);

-IIOKYMEHT, YJOCTOBEPSIONINI JIMYHOCTh 3asgBUTENS] JIMOO JIMYHOCTH
MPEJICTABUTEIS.

2.6.2. Jlns pabOThI B YUTAIBHOM 3aJI€ apXUBA C APXUBHBIMU JOKYMEHTaMH U
CIIPaBOYHO-TIOMCKOBBIMHU CPEJICTBAMU K HUM 3asBUTEIb MPEACTABIISIET:

-lIOKYMEHT, YyJIOCTOBEPSAIONIUNA JIUYHOCTh 3asBUTENSI JMOO JIMYHOCTH
YIIOJJHOMOYEHHOTO MPEICTAaBUTEIS.

Jlns paGoThl B YUTAILHOM 3aJie apXWBa C ApPXUBHBIMH JOKYMEHTaMH,
Hay4YHO-CIIPABOYHBIMHU CPEACTBAMH K HUM, COJEPkKAIUIUMU CBEICHUS O JUYHOU U
CEeMEHMHOW TalHE TpaXKJIaHWHA, €r0 4YacTHOM JKW3HHU, a TAKXKE CBEICHUS,
CO3/IAOIIME YTPO3Y ISl €r0 OE30MaCHOCTH, 10 UCTCUCHUS 75 JIET CO JHS CO3JTaHUS
JNOKYMEHTA, 3aBUTENb JOMOIHUTEIBHO MPEACTABIISIET:

-CBUJICTEIILCTBO O MPaBE HA HACJIEICTBO MO 3aKOHY JMOO CBHUIETEIHCTBO O
IpaBe Ha HACJIEACTBO IO 3aBEIIAHMI0 C YKAa3aHHMEM Ha NpaBO J0OCTyna K
yKa3aHHBIM apPXUBHBIM JIOKYMEHTaM;

-IOBEPEHHOCTh OT Tpa)KJaHWHA WM €ro HACICIHUKOB Ha JOCTyl K
YKa3aHHBIM apXUBHBIM JOKYMEHTaM, yJIOCTOBEPEHHYIO B MOPSIIKE YCTAHOBJICHHOM
3aKOHOJATeNLCTBOM Poccuiickoit denepanuu.

Jlns paGoThl B YUTAIbHOM 3aJie apXWBa C ApPXUBHBIMH JOKYMEHTAMH,
CIIPAaBOYHO-TIOMCKOBBIMU CPEACTBAMH K HUM, TIEpEJaHHBIMU TI0 JJOTOBOPY B apXHB
COOCTBEHHMKAaMH WJIM BJIaJleSIblIaMH, YCTAHOBUBIIMMHU OTPAaHUYEHUSI HA JOCTYI K
HUM, 3aBUTENb JOMOIHUTEIBLHO MIPEACTABIISECT:

-IUCbMEHHOE pa3pelieHue Ha JOCTYIl K apXUBHBIM JIOKYMEHTaM,
CIIPaBOYHO-TIOUCKOBBIM CPEJICTBAM K HUM OT COOCTBEHHHKA WJIM BIIAJEIIbIIA.

dopMbI 3asBICHUS HA JIOMYCK K pad0Te B UNTAJIHLHOM 3aJie apXuBa, MHChMa
HaMpapJSIIOLIEd OpPTraHu3allKi, NOPUBOAATCA B npuioxkeHusx Nel, No2 k
HACTOAIIEMY aJIMHUHUCTPATUBHOMY pErJIaMEHTY W JOCTYMHBI [Ji MOJYy4YEeHUS B
ANEKTPOHHON ¢dopMe Ha OQUIIMATFHOM CaliTe YHIOJHOMOYEHHOTO OpraHa
(www.mihadm.com).

2.7. WcuepnbiBatrouiyii mnepedeHb OCHOBAaHWUW JJIi OTKaza B IpHEMeE
JIOKYMEHTOB, HEOOXOAMMBIX JJIsl TPEAOCTABICHUS MYHUIIUTIATBLHON YCIYyTH:

-JIOKYMEHTBI MPE/ICTABICHBI HEIPABOMOYHBIM JIUIIOM;



-3asBJICHUE U MpPUJIaraéMble K HEMY JTOKYMEHTBI HE COAEPKAT PEKBU3UTOB,
00s3aTeNbHBIX K 3aII0JHEHUIO, HE MOJAAI0TCS TPOUYTEHUIO, UMEIOT HEOTOBOPEHHBIE
WCIIPABJICHUS WU MOBPEXKJICHUS, HE MO3BOJIIOIINE OJHO3HAYHO HCTOJIKOBATHh MX
coJiepKaHue.

3asgBUTENI0 HANpaBIsETCS YBEIOMIIEHHE 00 OTKa3e B TMpHEME K
PACCMOTPEHHUIO 3asIBICHUS B CIIydae, €ClId MPU OOpAIEHUH 3a MPEIOCTABICHUEM
MYHULMIIAJIBHOM YCIYrM B 3JEKTPOHHOHW (opMe B peE3ysbTare MPOBEPKU
KBAIM(UIIMPOBAHHON TOJIMUCH BBIIBJICHO HECOOIOJEHHE YCTAaHOBJIEHHBIX
cratbedt 11 ®epepanpHoro 3akoHa oT 06.04.2011 Ne 63-®3 «OO6 sneKTpOHHOU
NOANMUCH» YCIIOBUM MPHU3HAHUS €€ AEHCTBUTEIBHOCTH.

B cinywae ecnam mpuuMHBI, MO KOTOPBIM 3asBUTENI0 ObUIO OTKAa3aHO B
npueMe JOKYMEHTOB [UJIsi MPENOCTaBICHUS MYHHUIMIAIBHOM  YyCIIyI'M, B
HocjeayIoueM OblUTM YCTPaHEHbI, 3asBUTENb BIpPAaBE BHOBb OOpaTUThCA 3a
IPEIOCTABICHUEM MYHUIIUNIAIBHON YCIIYTH.

2.8. McuepnbIBaronui nepeyeHb OCHOBAHUM JIJIs1 OTKAa3a B MPEIOCTABICHUH,
MIPUOCTAHOBJICHUS MTPEAOCTABICHNS MYHULIMIIAIBHON YCIYTH.

2.8.1. OcHOBaHMA 111 OTKAa3a B IPEAOCTABICHUN MYHULIMIIATBHON YCIIYTH:

-[10JIb30BATEIEM HE NPEIBSABICH JOKYMEHT, YAOCTOBEPSIOIINN TUYHOCTE;

-HEYJIOBJIETBOPUTENBHOE (PU3HUUYECKOE COCTOSHUE 3aKa3aHHBIX apXUBHBIX
JOKYMEHTOB;

-OIrPaHUYECHUS HA UCIOJIb30BAaHUE APXUBHBIX JOKYMEHTOB, YCTaHOBJICHHBIE
3akoHoAarenbcTBOM Poccuiickoit ®epepanuu win (oHmooOpazoBaTesieM Npu
nepenaye JOKYMEHTOB Ha apXUBHOE XPAHEHME;

-OTCYTCTBUE ITMCbMEHHOIO Pa3pelleHus] IpakIaHWHA WM €r0 HACJIEIHUKOB
Hocjie CMEPTH TIpaKAaHMHA Ha HCIIOJIb30BaHME 3aTpeOOBaHHBIX IOJIH30BATEIEM
ApXUBHBIX JOKYMEHTOB, COJIEPKAIIUX CBEACHUS O JIMYHOW, CEMEWHOM, YACTHOU
KU3HM IPAXKJIAHWHA O UCTEUEHUs 75 JIET CO JHS CO3aHUs JOKYMEHTOB.

2.8.2. OcHOBaHHUs 711 TPUOCTAHOBJIEHUS IPEAOCTABICHUS MyHULIUIAIBHOM
YCIIyTH:

-3aKa3aHHbIE T10JIb30BATEJIEM AapXMBHBIE JOKYMEHThl B YCTAHOBJIECHHOM
MOPSIIKE BBIJAHBI COTPYAHUKAM apXuBa sl BBINOJIHEHUS CIY>KEOHBIX 3aJaHui
(ucnoslHEeHME  3aKa3a  MPUOCTAHABIMBAETCA [0 OKOHYAHHUA CpOKa  UX
UCIIONIb30BaHUsA, HO He Oosee yeM Ha 120 paboumx AHEH co JHSA 3aKa3a HX
M0JIb30BATENIEM);

-3aKa3aHHBIE I10JIb30BATEJIEM AaPXWBHBIE JOKYMEHTHl B YCTaHOBJIECHHOM
MOPSAJKE BBIJAHBl BO BPEMEHHOE MOJb30BAaHUE IOPUAMYECKUM WU (PU3HUECKUM
aunam — (GpoHa000pa3oBaTENSIM, X MPABOMPEEMHHUKAM WJIH IO 3alpocaM OpraHoOB
roCyJapCTBEHHOW BJIACTH M MHBIX TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMoOyIpaBJieHUsl (MCIIOJIHEHHE 3aKa3a MPUOCTAHABIMBAETCA O OKOHYAHUs CPOKa
MX MCMOJB30BAHMS, YKa3aHHOTO B aKT€ O BbIIa4€ BO BPEMEHHOE M10JIb30BAHUE);

-3aKa3aHHBbIE TI0JIb30BATEJIEM AapXMBHBIE JOKYMEHThl B YCTAHOBJIECHHOM
NOPAJIKE BBIIAHBI APYTOMY TOJIb30BATENIO B YUTAIbHBINA 3aJ1 (MCIIOJIHEHHE 3aKa3a
PUOCTAHABIIMBAETCS JO OKOHYAHHUS CPOKa MX MCIOJb30BaHUs, HO HE OoJiee ueM
Ha 40 pabouux JHEH co JHS 3aKa3a UX MO0JIb30BATEIIEM);
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-3KCIIOHMPOBAHUE 3aKA3aHHBIX ApPXMBHBIX JIOKYMEHTOB Ha BBICTAaBKE
(ucnonHeHue 3aKa3a  NPHUOCTAaHABIMBAETCS 10 OKOHYaHHUS CpoKa
AKCIIOHUPOBAHUA);

-oJja4a YIOJHOMOYEHHBIM OpraHOM 3asiBJIEHHA OO0 aJIMHUHHUCTPATUBHOM
MpaBOHAPYUICHUH JHOO 3asBICHUS O MPECTYIUICHUH N0 (PaKTy COBEPILCHUS
MOJIb30BATEJIEM HAPYILICHUM, YKa3aHHBIX B IMyHKTEe 3.7 [lopsaka mcmnosib30BaHUsA
ApXMBHBIX JIOKYMEHTOB B TOCYJAapCTBEHHBIX M MYHUIMIAIBHBIX apXUBaX,
yTBepkAeHHOoro npukazoMm PocapxuBa ot 01.09.2017 Ne 143 «O6 yTBepkaeHUH
[lopsinka WCHONB30BaHUS AapPXHUBHBIX JOKYMEHTOB B TOCYJAPCTBEHHBIX U
MYHUIIMNANBHBIX —apxuBax Poccuiickoit @enepanun» (MCMOJHEHHE 3aKas3a
IpOJUIeBAaeTCs C JaThl TOJAayd YIOJHOMOYEHHBIM OpPraHOM 3asiBJICHUS 00
aMUHUCTPATUBHOM MPABOHAPYILIEHUHU JTUOO0 3asBJICHUS O MPECTYIUICHUHU 110 (aKTy
COBEpUIEHUS IMOJIb30BATEIEM HAPYIICHUN O NaThl BCTYIUICHHS B 3aKOHHYIO CHILY
MIOCTAHOBJICHUS MO JieTy 00 aJIMHUHUCTPATUBHOM IPABOHAPYIICHUH IO (aKTy
COBEPILEHHUS MOJIB30BATENEM HAPYIICHUI WK JAaThl BCTYIUICHUS B 3aKOHHYIO CHITY
MIPUTOBOpa CyJa MO YrOJOBHOMY Jielly JIMOO BBIHECEHHUS pEeLIeHUsi 00 OTKa3e B
BO30Y>K/IEHHH YTOJIOBHOTO JI€JIa).

2.9. Ilnara 3a mpemocTaBieHNE MyHHUIIMITATLHONW yCITyTH HE B3UMAETCSI.

2.10. MakcuMaJbHBIM CPOK OKUIAHUS B OYEPEOU MPU NOAAYE 3ASBICHUS O
MPEAOCTABICHUM MYHHUIMNAIBHOW YCIyTM W TpU TOJYYEHUU pe3yJibTara
IPEAOCTABICHUS MYHHUIIMIIAIBHON YCIIYTH COCTABIIAET 15 MUH.

2.11. Cpok perucrpanuu 3asiBJICHUS O MPEIOCTABICHUM MYHUIIMIAIBHOM
YCIIyTH.

3asBieHue IS JIOMycka K pa0oTe B YUTAIBHOM 3alie apXWBa TOMJICKHUT
pErucTpanuu B IeHb NOCTYIUICHHS B YIIOJITHOMOUYEHHBIA OPTaH.

2.12. TpeOoBaHus K TOMENIEHUSM, B KOTOPBIX TMPEIOCTaBISAETCS
MYHULIANAIbHAS YCIIYTa, K 3]y OXKUJAHUS, MECTaM IS 3allOJHEHHUs 3alpoCcOB O
MPEAOCTABICHUM MYHULMNAIBHOM YCIYrHM, HWH()OPMAUMOHHBIM CTEHAAM C
oOpa3llaMM WX 3alOJHEHUS M TMEpPeYHEM JOKYMEHTOB, HEOOXOIUMBIX MJis
MPEAOCTABICHUS MYHUUUINAIBHON YCIyrd, B TOM 4YHCIE€ K OO0ECHEYEHHIO
JOCTYIHOCTH JUIsl WHBAJIWJIOB YKa3aHHbIX OOBEKTOB B COOTBETCTBHHM C
3aKOHOATENLCTBOM Poccuiickoit denepanniy 0 COMAIbHON 3aIUTE UHBAIUIOB.

[lomenienusi, B KOTOPBIX MPEIOCTABISETCS MYyHHUIMNAJIbHAsA yCIyTa,
00ecreunBarOTCsl HEOOXOIMMBIMU I TIPEIOCTABICHUS MYHUITUTIATBHOU YCIIYTH
obopynoBanueM  (KOMIbIOTEpaMH,  CpPEACTBAMHU  CBSI3M,  OPITEXHUKOW),
KaHIICJISIPCKUMU  TIPUHAJJICKHOCTAMHA, WH()OPMAIMOHHBIMA W CIIPABOYHBIMU
MaTepuaiamMu, HarsiIHOW HWH(pOpMAaNMe, CTyabsiMU W cTojamu). [lomemenus
JOJDKHBl  COOTBETCTBOBATh  CAHUTAPHO-3MHUAEMHUOJIOTHYECKUM  MpaBUjiIaM H
HopMmaTthBaM «[ uruenmueckue TpeOOBaHHMS K TMEPCOHAIBHBIM DIIEKTPOHHO-
BBIYHMCIIUTEIHLHBIM MaIiHaM U opranusanuu padotsl. CanlluH 2.2.2/2.4.1340-03»
1 ObITH 000PYIOBaHBI CPEACTBAMU MOKAPOTYLICHUS.

Bxonx B ymoJHOMOYEHHBIM OpraH o0opyayeTcss HHQPOPMAIMOHHOM
TaONMUYKOW (BBIBECKOI), cojepskaied HH(pOpMalui0 O HAUMEHOBAaHUU, MECTE
HaXOXIEHUSI U pekuMe padoThl. BXoa M BBIXOJ M3 MOMEUIEHUH O00OpYyAyHTCS
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COOTBETCTBYIOIIMMHU  yKa3aTEISIMH. KabuHeTsl yMOJTHOMOYEHHOTO OpraHa
o0opyayroTCs TaOIWYKaMH, COACpKAIMMMH HWHPOPMAIUIO O HAMMEHOBAHUHU
CTPYKTYPHBIX MOIpa3ieTICHUH, OCYIIECTBIISOLIUX peI0CTaBICHUE

MYHHUIUIIAIBHON YCIYTH.

Mecra oXuIaHuS TOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUSAM JIJIS
3asIBUTEJIEH U ONTUMAJIBHBIM YCIOBUSM PabOThl CIEHUATUCTOB YIIOJTHOMOYEHHOTO
oprasna, 00Opy/I0BaHbI CTYJIbSIMHU, KPECEIbHBIMH CEKIHSIMH, CKAMbSIMH.

[Ipuem 3asBUTENEH OCYHIECTBISETCS B CHELUANIBHO BBIIEIEHHBIX IS ATHX
1eJel NOMENIECHUX.

PabGouee MecTo crnenuamucTa yHOJHOMOYEHHOTO OpraHa JODKHO ObITh
000pYyZIOBaHO TMEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOMKHOCTBIO JIOCTyNa K
HEO0OX0IUMbIM MH(OPMAITMOHHBIM 0a3aM JTaHHBIX, [EYATAIONIUM U KOMUPYIOIIUM
YCTPOMCTBAM.

[Ipu opraHuzamuu paboyux MeCT JOHKHa OBITh NPEeIyCMOTpPEHA
BO3MOKHOCTh CBOOOJHOIO BXOJla M BBIXOJla CHEHUAIMCTOB YINOJIHOMOYEHHOTO
opraHa 13 NOMEIIEHHsI IPU HEOOXOAUMOCTH.

Mecra cpau M TOJYy4YEHHsS] JOKYMEHTOB 3asBUTENSIMHU, MeCTa IS
MHPOPMHUPOBAHUSL 3asBUTEJIEM U 3aMOJHEHUS HEOOXOJIUMBIX JOKYMEHTOB
000pynyloTCsl CTYJbsIMU (KpecllaMH) U CTOJdaMHu U OOeCHeurBarOTCs MucUYen
Oymaroi ¥ NMCbMEHHBIMH MPUHAJICKHOCTIMHU.

B nomeleHusx yrnoaiHOMOYEHHOTO OpraHa, npeaHa3HauyeHHBIX Uil paboThl
C 3agBUTEISIMH, pa3MeENIaloTCs WH()OpPMAIMOHHBIE CTEH[bI, OOECIeUUBAIONINE
MoJIy4eHHe HHPOPMAIIUU O TPEIOCTABICHUN MYHUIIMITAIIbHON YCITYTH.

Ha unpopMannoHHBIX CTEHIAX, OPHUIIMATBHOM CalTe YMOJIHOMOYEHHOTO
opraHa pa3MeniarTcs cieayolre nHHOpMaIMOHHbBIE MaTePUAITBI:

-U3BJICUCHHS] W3 3aKOHOJATEIbHBIX W HOPMAaTUBHBIX IPAaBOBBIX AaKTOB,
COAEPKAIIUX HOPMBI, PETryJIUPYIOLIME  JESITEIbHOCTh IO  HUCHOJHEHUIO
MYHULIMAIBHOMN YCITyTH;

-TeKCT HACTOAIIEr0 aIMUHUCTPATUBHOTO PETIaMEHTA;

-uHGOpMaIUs O OPSAIKE UCTIOJIHEHUSI MyHULIUTTAIBHOW YCITYTH;

-repeyeHb JIOKYMEHTOB, HEO0OXOIUMBIX LISt IpeI0CTaBIEHUS
MYHULIMAIBHOMN YCITyTH;

-(opMBbI U 00pa3Lbl JOKYMEHTOB JIJIsl 3aMI0JIHCHUS;

-CBEJICHUSI O MECTE HaXOXJICHHS W rpaduke padOThl YIMOITHOMOYEHHOTO
oprasa;

-CTIpaBOYHbBIC TeNe(OHBI,

-aJpeca 3JIEKTPOHHOM MOYTHI U afpeca cauToB ceTu MIHTepHeT;

-uHQpOpPMAIIUSI O MECTE JIMYHOTO MPHUEMa, a TaKXKe 00 YCTAHOBJICHHBIX IS
JUYHOTO MpUEMa THIX U Yacax.

[Ipu w3Menennn WHPOPMAIIUUA TIO HWCTIOTHEHUIO MYHHUIIMIIAIBLHON YCIyTH
OCYUIECTBJISIETCS €€ EPUOUYECKOE OOHOBJICHHE.

BusyanpHasi, TekcToBass W MyJbTUMeAUNHAs HHPOpMAIUs O TMOPSJIKE
NPEeNOCTaBICHUS MYHUIIMNAIBHOW YCIYrd pa3Meniaercss Ha HMHPOPMalUMOHHOM
CTeHJEe WM HMHPOPMALMOHHOM TepMHUHaje (yCTaHaBIMBAETCA B YIOOHOM st
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rpaXk1aH MeCTe), a Takke B (elepalbHON TroCylapCTBEHHONW HMH(OpPMalMOHHON
cucteMe «EguHplii mOpTan rocygapCTBEHHBIX M MYHULUOAIBHBIX YCIYT
(bynkmuit)» (www.gosuslugi.ru), Ha odunuansHom noptane ['yOepHaTtopa u
Anmunuctpanuu Bonrorpaackoii odnactu B pazjene «l'oCcy1apCTBEHHBIE YCIIyTHY
(www.volgograd.ru), a Takxe Ha OQUIIMATILHOM CalTe yYIMOJTHOMOUYEHHOTO OpraHa
(www.mihadm.com).

Odopmnenne BU3yalbHOMN, TEKCTOBOW U MYJIbTUMEIUHHON HHPOPMAIUH O
MOPSIIKE MPEJOCTABICHUS] MYHHULMIIAIBHOM YCIYyTd JOJDKHO COOTBETCTBOBATH
ONTUMAJIbHOMY 3PUTEIBHOMY M CIYXOBOMY BOCIPHUSATHIO 3TOMH HH(pOpMaLUH
rpaXKIaHaMU.

B wmenmsx obOecrneueHuss ycIOBMM  JTOCTYNHOCTH JUIl  WHBAJIUJOB
MYHULIUIIATBHON YCIYTH TOJKHO OBITh 00€CIIEYEHO:

-0OKa3aHue CIENUAIINCTaMH TIOMOIIY MHBAJIMJAM B ITOCAJKE B TPAHCIIOPTHOE
CPEICTBO M BBICAJKE W3 HEro IIepe]] BXOAOM B IIOMEUICHHUS, B KOTOPBIX
MPEAOCTABIAECTCA MYyHULMIAIbHASA yCIyra, B TOM YHCIE€ C HCIOJb30BAaHUEM
Kpecia-KOJISICKH;

-OecrpensTCTBEHHbIN BX0Jl MHBAJIMJOB B IOMEIIEHUE U BBIXO]I U3 HETO;

-BO3MOXXHOCTh ~ CaMOCTOSITEIBHOTO  MEPEABWKEHUS  HMHBAIMAOB IO
TEPPUTOPHUH OPTraHU3ALNH, TOMEIICHHS, B KOTOPBIX OKa3bIBAETCS MyHULUIIATIbHAS
yCIyra;

-CONPOBOXKJICHUE MHBAJINWJOB, UMEIOIIMX CTOMKHE paccTpoicTBa (PyHKLIHU
3pEHHs. U CaMOCTOSITEJIBHOTO IIEPEIBIKEHUS, M OKAa3aHUE WM IIOMOIIM Ha
TEPPUTOPHUM OPTaHU3ALMH, TOMEIICHHS, B KOTOPBIX OKa3bIBAETCSI MYHULIUIIAJIbHAS
yCIIyTa;

-HaJIIe)Kallee pasMelieHne oO0OpyJOBaHUST U HOcUTENel uHdOpMaIuy,
HEOOXOAUMBIX JJisi oOecredeHusi OeCHpersiTCTBEHHOTO JOCTyNa WHBAJIUAOB B
NOMEILEHHS U K YCIIyraM, C y4eTOM OTPaHUYEHHI UX KU3HEAEATEIbHOCTH;

-nyOMpoBaHUE HEOOXOAUMOW [JIi WHBAIUIOB 3BYKOBOM W 3pUTEIIBHOU
nH(popManuu, a TaKKe HAJNUCEW, 3HAKOB U HMHOW TEKCTOBOW M rpaduyeckoi
MH(}OpMaMK 3HAKAMU, BBITIOJHEHHBIMH pelbe(HO-TOUEeUHbIM pudTOM bpaiins;

- IOMYCK CYpAOINEPEBOUHNKA U TU(PIOCYPIONIEPEBOIUNKA;

-JIONYCK COOAKM-MTPOBOJHUKA MTPU HATUYHUH JOKYMEHTA, MOATBEPKIAI0IIErO
ee crenuanbHOe O0y4YeHHE W BBIIAHHOTO MO (OopMe U B MOPSAKE, KOTOpHIE
ONPEIEIAIOTCS (benepanbHbIM OpraHoM VCITOJIHUTEJIbHON BJIACTH,
OCYIIECTBISAIOMUM (YHKIMU MO BBIPAOOTKE M peaju3ald TOCyJIapCTBEHHOMN
MOJIMTUKA W HOPMATHUBHO-TIPABOBOMY PETYJIMpPOBaHHI0O B cdepe couuasbHON
3aIUTHI HACEJICHHUS,

-OKa3aHHE CIEeNHUATUCTAMH HHOM HEOOXOIMMOM MOMOIIM HHBAIUIAM B
npeofoJeHH OaphepoB, MPEMATCTBYIOMIMX IOJYYEHHUI0O MMM YCIYyI HapaBHE C
APYTUMH JHUIIAMHU.

2.13. [loka3arenu JOCTYIIHOCTH U Ka4y€CTBAa MyHULIUITAJIIBHOW YCIYTH.

[TokazaTensimu JOCTYITHOCTM W KayecTBa MYHMIMNAIbHOW YCIyTd
ABJISIIOTCS  TIOJly4Y€HHUE 3asBUTENEM HWHGOpManuu O XOA€ MPeaoCTaBICHUS
MYHUIIUNAIBHOW YCIAYTM C UCHOJIb30BAaHUEM CPEACTB Tene(OHHOU CBS3H,
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ANIEKTPOHHOTO  MH(OPMUPOBAaHMS, COONIOACHUE CPOKOB  MPEAOCTaBICHUS
MYHULMIAIBHOW YCIYTH, OTCYTCTBHE Kajao0 U MPETEH3UI CO CTOPOHBI 3asIBUTEIIA,
a TakXKe CyAeOHBIX aKTOB O MPU3HAHWM HE3aKOHHBIMHU DELICHUH, JEeUCTBUI
(6e3nelicTBUS) YIOJHOMOYEHHOTO OpraHa U JOJKHOCTHBIX JIUI YIIOJTHOMOYEHHOTO
oprasa.

2.14. Wusie TpeOoBaHMs, B TOM YHCIE YYUTHIBAIOIINE OCOOCHHOCTH
MPEIOCTABIICHUSI MYHUIIUIIAJIBHON YCIYTH B 3JIEKTPOHHOMN (opMe.

[lepeuens QoOHIOB apxuBa, a TAaKKe MEPEYCHb OMHCEH JAeN C yKa3aHHEeM
3aroJIOBKOB €IMHMII XPAHEHHs JIOCTYNEH [OJIb30BaTENl0 Ha OdUIMAIbHON
CTpaHULIE YIOJIHOMOYEHHOIO OpraHa B cetu MIHTepHeT.

[Ipenocrasinenne myHumunaibHou yciayru B ML He ocyiiecTBisieTcs.

OcymiecTBiIEHHE  OTAEIABHBIX  aJIMHUHUCTPATUBHBIX  MPOLEAYp  MpH
OPEJOCTAaBICHUN MYHULMIAIBHON YCIYTH BO3MOXHO B 3JIEKTPOHHOH (opMe.
Oco0OeHHOCTH OCYUIECTBIICHUSI OTAEIbHBIX aJAMHHHUCTPATUBHBIX HPOIEAYp B
ANIEKTPOHHOM (pOpME YCTAHOBIICHBI B pa3jielie 3 HACTOSIIEro aJIMUHUCTPATUBHOIO
periameHTa.

3. CocTaB, mOCIENOBATENBHOCTD U CPOKH BBITTOJTHEHUS aIMUHUCTPATUBHBIX
npoueayp, TpeOOBaHUs K OPSAJKY UX BBIIOJTHEHUS,
B TOM YHCJI€ OCOOEHHOCTH BBIIOJIHEHUS aIMUHUCTPATUBHBIX IIPOLETYP
B DJIEKTPOHHOM (opMe.

3.1. McuepnbiBaroiiuii nepeyeHb aAMUHUCTPATUBHBIX TTPOLIETYD.

[IpenocTaBieHre MYHHMIIUIAIBLHON YCIYTH BKIIOYACT B CEOS CIICIYIOIIHE
aIMUHUCTPATUBHBIC MPOLICAYPHI:

-IIPUEM U PETUCTPAIMS 3asBJICHHS O JIONMyCKe K paboTe B YUUTAJILHOM 3alie
apXuBa;

-opopMIieHHE JOTyCKa MOJIb30BaTeNsl K paboTe B YUTAJIBHOM 3ajie apXuBa
WJTU OTKa3a B JIOMYCKE;

-mpueM 3aka3a (TpeOOBaHMS) HAa BbIJAYy apXMBHBIX €1, JOKYMEHTOB,
CIIPABOYHO-TIOMCKOBBIX CPEICTB K HUM;

-MPEI0CTABJICHUE TI0JIb30BATEIIIO JOCTYIIA K apXUBHBIM JiejIaM, JOKYMEHTaM,
CIIPAaBOYHO-TIOMCKOBBIM CPEJICTBAM K HUM.

biiok-cxema mnociaegoBaTEIbHOCTH AJIMUHUCTPATUBHBIX MPOLEIYp NpHU
MPEJOCTAaBICHUA MYHUIMIIAIBHONW YCIYyTd NPUBOAMUTCS B MpriiokeHun Ne 3 K
aIMUHUCTPATUBHOMY PETIIAMEHTY.

3.2. TlocnenoBaTenbHOCTb  JEMCTBHM  JOJDKHOCTHBIX  JIMI[  TpHU
MPEAOCTaBIECHUA MYHHUIIUTIATLHON YCIIYTH.

3.2.1. [Ipuem u peructpaius 3asBICHUS O JIOMyCKE K pabOTe B YATAIHLHOM
3aJIe apXuBa

OcHoBaHueM [JIi Hayajla aJMHHUCTPATUBHOW MPOLEAYPHl SIBISETCS
NpeACTaBJICHUE TMOJIb30BaTEIeM Ha JIMYHOM MpPHUEME, MOYTOBBIM OTIPABICHUEM
WM C UCIOJb30BaHUMEM EJMHOTO mopTajna rocyaapCTBEHHBIX U MYHUIIMIAIbHBIX
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yCIIyI' JOKYMEHTOB, YKA3aHHBIX B IIYHKT€ 2.6 HacTOSLIETO aIMUHHUCTPATUBHOTO
periameHTa.

IIprem 3asBIEHMS M TNPWIATaeMbIX K HEMY JOKYMEHTOB OCYLIECTBIIAET
JNOJDKHOCTHOE  JIMII0O ~ YIOJHOMOYEHHOIO  OpraHa,  OTBETCTBEHHOE  3a
MIPENOCTABICHNE MYHUIIMIIAIBHON yCIIyTH.

IIpn mpueme NOKYMEHTOB JOJKHOCTHOE JIMILO YIHOJHOMOYEHHOI'O OPraHa,
OTBETCTBEHHOE 33 NPEAOCTABICHUE MYHULHIAIBHOW YCIYTH, DPOBEPSET
KOMIUIEKTHOCTD IIPEJICTABIEHHOTO MTAKETa JOKYMEHTOB B COOTBETCTBHU C ITyHKTOM
2.6 HACTOAIIETO AIMUHUCTPATUBHOIO PETJIAMEHTA.

[Ipu mocTyniaeHuu 3asBICHUS B 3JIEKTPOHHON (OpME JOIKHOCTHOE JIULO
YIIOJJHOMOUYEHHOT'O OpraHa, OTBETCTBEHHOE 3a INPENOCTABICHUE MYHHUIMIIAIBHON
ycinyru, B TedeHue | pabodero AHS ¢ MOMEHTa €ro perucTpanuy HpPOBOJIUT
OpoLEeAypY TPOBEPKH JEHCTBUTEIBHOCTH KBAaJU(PUIMPOBAHHOW MOJIUCH, C
UCIIOJIb30BAaHUEM  KOTOPOH  MOANMUCAHO 3asBiieHUE (HMAKeT dJIEKTPOHHBIX
JOKYMEHTOB) O MPEJOCTABICHUN MYHULUIIAIBHON YCIYTH, IPEyCMaTPUBAIOLLYIO
MIPOBEPKY COOJIIOJICHUS YCIOBUM, yKa3aHHBIX B cratbe 11 denepanbHOro 3akoHa
«O0 >7IEKTPOHHOU MOITUCH.

B ciiydae BoisiBIEHUSI 00CTOSATENBCTB, YKA3aHHBIX B MMYHKTE 2.7 HACTOSLIETO
aJMUHHACTPATUBHOTO PETJIAMEHTA, TOJXKHOCTHOE JIMIO YIIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a IPEAOCTABIICHHE MYHMIMIIAJBHOM, YCIYI'M OTKa3bIBacT B
IpyueMe JOKYMEHTOB C YKa3aHUEM IIPUYUHBI TAKOI'O OTKAa3a.

B cnywae ecnu B pe3ynbrare HpOBEPKU KBATHU(PHUIMPOBAHHOW MOJIUCH
OyZeT BBIABICHO HECOONIO/ICHUE YCTAHOBJICHHBIX YCIOBUN MpPU3HAHUS €€
JNEUCTBUTENBHOCTH, YIIOJHOMOYEHHBIM OpPraH B TEYEHHUE TPEX JHEH CO JHS
3aBepUICHMs] MPOBEICHUS TaKOM MPOBEPKH MPUHMMAET peuieHre o0 OTKa3e B
OpUeMe K pacCMOTPEHMIO 3asIBICHUS M HAIpPABIISET 3asBUTENIO yBEIOMJICHHE 00
TOM B 3JIEKTPOHHOU (opMe ¢ ykazaHUEM MNyHKTOB craThu 11 denepampHOro
3akoHa «OO0 BJIEKTPOHHOW MOAMUCH», KOTOPbIE TOCITYXUIM OCHOBAHHEM MJIs
NPUHATUS ~ YKA3aHHOTO  peleHus. lakoe yBEJOMJIEHHE IOJINHCHIBAETCS
KBATM(UUUPOBAHHOW MOANMUCHI0 PYKOBOJAUTENS YINOJHOMOYEHHOTO OpraHa Wid
YIOJIHOMOYEHHOTO WM JIOJDKHOCTHOTO JIMIIA W HANpaBIIETCA IO  aIpecy
AJIEKTPOHHOM TOYTHI 3aABUTENS JMOO B €ro JIMYHBIA KaOuHeT B (enepanbHOU
roCcy1apCTBEHHOM MH(POPMAITMOHHOM CHUCTEME «Enuneii opTa
rOCy/IapCTBEHHBIX U MyHUIIMIIATBHBIX YCIYT (QYHKIUN)».

B cinydae npenpsBieHus 3asgBUTENEM IOJJIMHHUKOB JTOKYMEHTOB KOIIMH
ITUX JOKYMEHTOB 3aBEPAIOTCA AOJDKHOCTHBIM JIMIIOM YIIOJITHOMOUYEHHOT'O OPraHa,
OTBETCTBEHHBIM 32 IMPENOCTABICHUE MYHULMNAIBHON YCIYIHW, IOJJIUHHUAKA
JOKYMEHTOB BO3BPAILAIOTCS IPAKIAHUHY.

Ilocne mDpoOBEpPKH KOMIUIEKTHOCTH JOKYMEHTOB JOJDKHOCTHOE — JIMIO
YIIOJJHOMOUYEHHOT'O OpraHa, OTBETCTBEHHOE 3a IPEAOCTABICHUE MYHULMIIAIBHOU
yCIYTH, TPUHHUMAET, PETHUCTPUPYET 3asBJIICHUE C MPUIATa€MbIMU K HEMY
NOKYMEHTAMH YW HalpaBIIET MX HAa PACCMOTPEHUE YIHOJIHOMOYEHHOMY
JNOJKHOCTHOMY JIMILY.
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B cnyuae nocryrieHrs B yHOJIHOMOYEHHBIA OpraH 3asiBJIECHUS 3JIEKTPOHHOM
BHUJIC, JOJKHOCTHOE JIMII0 YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MPEJOCTAaBICHUE MYHUIIMNAILHON YCIYTH, OCYIIECTBIISIET pacneyaTKy Ha
OyMa)KHOM HOCHTEJIC U PETUCTPAITHIO.

MaxkcuManbHbIN CPOK UCHOJHEHUS] AAMUHUCTPATUBHOU MPOLEAYPHI:

-[IpY JIUYHOM IIPUEME rpaxkaaH — He Ooiiee 15 MUHYT;

-TIpY TIOCTYIUICHWH 3asBJICHUS W JOKYMEHTOB TIO MOYTE, HHPOPMAITMOHHOM
CHUCTEME — B JICHb MIOCTYILJICHUS B YIIOJITHOMOYEHHBIN OpTraH.

Pe3ynbTaToM HCHOMHEHHS aIMUHUCTPATUBHOW MPOLIEAYPHI SABISIETCSA IPUEM
U pErucTpalus 3asBJICHUS WM HampaBieHUe (BpyueHue) yBeAOMIICHUS 00 OTKa3e
B IpUEME 3asBJICHUS W HAIPABIICHUE 3asBJICHUS C NPWIAraeMbIMU JOKYMEHTaMU
Ha PAaCCMOTPEHUE YIIOJIHOMOYEHHOMY JOJDKHOCTHOMY JIMILY.

3.2.2. OdopmieHue aoIycKa MOJb30BaTels K padoTe B YMTAIBHOM 3ajie
apXHBa WM OTKa3a B JOITYCKE.

OcHoBaHueM [JIi Hayaja aJMHHUCTPATUBHOW MPOLEAYPHl SIBISETCS
MOCTYIUICHUE  YIOJHOMOYEHHOMY  JOJKHOCTHOMY  JIMIy  3asBJICHHUS  C
MpUjara€MbIMU JOKYMEHTAMU O JIOMYCKE K pab0Te B UUTAILHOM 3aJie apXHBa.

YHOTHOMOYEHHOE MOJKHOCTHOE JIMII0O MPUHUMAET pEIIEHHUE O JOIyCKe
nojb30BaTeNisi K paboTe B YUTAJIBLHOM 3ajie apXWBa IO pe3yJbTaTaM aHaiu3a
COJICp>KaHMS 3asIBJICHUS U TMPUJIAaraeMbIX K HEMY JOKYMEHTOB B COOTBETCTBUU C
TpeOOBAaHUSIMU HOPMATHBHBIX TPABOBBIX aKTOB, YKa3aHHbIX B MyHKTe 2.5
HACTOSILEr0 AaIMUHHUCTPATUBHOIO pErjJaMEHTa, HAaJIOKEHHEM Ha 3asBJICHUU
COOTBETCTBYIOLIEN PE3OJIFOLINH.

CorynacHo pe30JIIOINK, UCTIOIHUTENb OGOPMIIIET Ha WMS IOJIH30BATENA
JIOIYCK K paboTe B YMTAJHLHOM 3aJie¢ WJIM OTKa3 B JIOMYCKE, MepeaacT pe3ybTar
MOJIb30BATEIII0 HA JIMYHOM MPUEME.

MakcumanbHbIN CPOK UCTIOJTHEHUS aAMUHUCTPATUBHOMN MTPOLIEAYPHI:

-B TeyeHue 1 paboyero oHsS ¢ MOMEHTa OOpalieHUs B YNMOJIHOMOYEHHBIH
OpraH.

PesynbTaT UKCUpyeTCs MyTeM BHECEHUS JIMUHBIX JAHHBIX MOJIH30BATEIS B
KypHaJI ydé€Ta MOJb30BaTEIeH YUTAIBHOTO 3aja Wik 0(QOpPMIICHUS MHUCbMEHHOTO
oTKaza B jonycke. Jlomyck k paboTe B UUTAILHOM 3ajie JACHCTBUTEIICH B TCUCHUE
OJIHOTO TO/1a.

3.2.3. Ilpuem 3aka3a (TpeOoOBaHUs) HA BbIAYy apXUBHBIX JIEJ, TOKYMEHTOB,
CIIPAaBOYHO-TIOMCKOBBIX CPEJICTB K HUM.

OcHoBaHueM Jisl Hayajaa aIMUHUCTPATUBHOM MPOUEAYPHI SIBISETCS JTUUYHOE
oOparieHue moJib30BaTeNsl B UATAIBHBIN 3]l apXWUBa U MPEIBSIBICHUE JIOMyCKa K
paboTe B yuTaIHHOM 3aJie, 0(OPMIICHHBIM B YCTAHOBIIEHHOM TIOPSJIKE.

[Tonp3oBaTeNb, HE JOCTUTIIINN COBEPIIICHHOJETHS, JOIMYCKACTCS I pabOThI
B YWTAJIbHBIN 3aJ1 C OJIHUM U3 POAUTEIEH UIU APYTUM 3aKOHHBIM MIPEACTABUTEIIEM,
HECYIIIUM OTBETCTBEHHOCTh 3a coOmoaeHue Ilopsaka HecoOBEpIIEHHOJIECTHUM
MOJIb30BATEIIEM.

ComnpoBoxpaaromue Juia (B TOM YHCIE 3aKOHHBIE MPEICTaBUTEINH,
NEePEBOTYMKA U JIPYTHE TMOMOITHUKH, JHUIA, COMPOBOXKIAIOIINE TOJIH30BATENS C
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OTpaHUYCHHBIMU BO3MOKHOCTSMH 3JI0POBbs) JOMYCKAIOTCS B YMTAJIbHBIN 3all
apXuBa Ha OCHOBAHWU 3aIMOJIHEHHOW aHKETHI, B KOTOPOH YKa3bIBAIOTCS: (paMuIIus,
UMsi, OTYECTBO (NIPH HAIUYMM), AaTa POXKIACHHS, TPaKIAHCTBO, MECTO pPabOTHI
(yueObl) U TOJKHOCTH (MIPY HAJMYUU), aIPEC PETUCTPAIIMU IO MECTY KUTEIbCTBA
(mpebbiBaHusA), agpec GaKTUYECKOTO MPOKUBAHMUS, HOMEP KOHTAKTHOTO TesnedoHa
(Ipu HanU4KMK), AAPEC FNEKTPOHHOM MOUTHI (IIPU HAJIWYUM), BUJI, CEPUsI, HOMEP U
JaTa BbLAAYM JIOKYMEHTA, YAOCTOBEPSIOLIErO JIMYHOCTh, A TaKXe Oprax,
BBIABIIMKA  JOKYMEHT,  (aMuiaus, HMs, OT4ecTBO  (IpH  HAJIWYUH)
COIIPOBO’K/IAEMOT0 JIUIIA.

[Tonb3oBaTeto npeaocTaBisgeTcs padodyee MECTO B YUTAIBHOM 3aJI€ apXUBa,
YIOJIHOMOYEHHBIM COTPYJHUKOM apXuBa NPOBOJUTCS KOHCYJbTHPOBAHUE 10
COCTaBY Hay4YHO-CIIPABOYHOIO aIlapara, B TOM YUCIE JOCTYITHOTO MOJIb30BATENIIO
B QJIGKTPOHHOM BHJI€ W apXMBHOro (pOHJa apxuBa U BbLAAeTCA OJaHK 3aKasza
(TpeboBaHKs) Ha BbIIAYy APXMBHBIX JEJ, JOKYMEHTOB, CIIPaBOYHO-TIOMCKOBBIX
CPEIICTB K HUM.

[Tonb3oBaTenb 3an0JHAET OJIaHK 3aKa3a U BO3BPALIAET COTPYIHUKY apXUBA,
COTPYIHHMK TPOBEPSET NPABWIBHOCTb 3alOJHEHUsT OnaHka W MHGOPMUPYET
MOJIB30BATEIsl O CPOKAX UCTIONHEHMS 3aKa3a (TpeOoBaHMUs ).

[locnenyromue 3aka3bl OPUHUMAIOTCA K MCIOJHEHUIO MOCIE BO3BpaTa
MOJIb30BATEJIEM paHee BbIAAHHBIX €My apXHUBHBIX €N, JOKYMEHTOB U CIIPABOYHO-
IIOMCKOBBIX CPEACTB K HUM.

Pe3ynpraToM HCIIONMHEHMS aJMUHUCTPATUBHON IPOLIEYPHI SBIISIETCS IIPUEM
COTPYJHUKOM apXHBa 3alOJHEHHOIO IIOJIb30BaTeleM 3aka3za (TpeOoBaHUA) U
MH(POPMUPOBAHKE TIOJIB30BATENSI O CPOKAX €T0 UCIIOJIHEHUSI.

@ukcanus pe3ysibTata  BBIIOJHEHHS aJMUHUCTPATHUBHOW MPOLELYpPHI
OCYILIECTBIISIETCSl MPOCTaBICHUEM Ha 3ampoce (TpeOOBaHUHU) COOTBETCTBYIOIIEH
PE30IIOLMN PYKOBOJIUTEIEM apXvWBa WM YIOJHOMOYEHHBIM UM JOJDKHOCTHBIM
JIULOM.

MakcumanbHblid CPOK BBIMOJHEHUS! aIMUHUCTPATUBHOM MPOLIEAYPHI: B I€Hb
oOpailieHus.

3.2.4. llpenocraBieHue TMOJB30BATEN0 JOCTyIla K AapXUBHBIM JIEJIaM,
JOKYMEHTaM, CIPaBOYHO-TIOUCKOBBIM CPEACTBAM K HUM.

OcHoBaHueM 711 Hayaa aJIMUHUCTPATUBHOW MPOLEAYPHI SIBISIETCS MPUEM
COTPYOHUKOM apxuBa O(GOPMJIICHHOTO B YCTAaHOBJIIEHHOM TMOpSJKE 3aKas3a
(TpeboBaHMs) Ha BbIIAYy APXMBHBIX JEJ, JOKYMEHTOB, CIIPaBOYHO-TIOMCKOBBIX
CPEICTB K HUM.

Pe3ynpraToM HMCHOJHEHUS AJAMUHUCTPATHUBHOM MpOLIEAYpHI  SIBISETCS
BbIJIaya MOJIb30BATENIO MO/ POCHHCH B OJaHKe 3aKka3za (TpeOOoBaHUS) 3aKa3aHHBIX
aApXMBHBIX JI€J, JOKYMEHTOB, CIIPaBOYHO-IIOMCKOBBIX CPEACTB K HHUM, JOCTYI
IIOJIB30BATENS K CIPAaBOYHO-TIOMCKOBBIM CPEACTBAM, HAXOMSIIUMCS B YUTAIBHOM
3aJie apXuBa.

Jlena, JOKYMEHTBI, I€4YaTHblE W3JaHMUS BBIJAIOTCA IOJI30BATENIO IS
paboThl B YMTAJIHHOM 3ajie Ha Cpok 110 20 paboumx AHEH, MOJJIMHHUKU 0CO0O
IIEHHBIX JIeJI, TOKYMEHTOB — Ha CpokK 710 10 pabouux gHEH.
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JlocTyn monp30BaTeNsl K ApXUBHBIM JOKYMEHTAM, CIIPAaBOYHO-IIOMCKOBBIM
CpeACTBaM K HHUM, COJICpKalllUM CBEJCHHUS, COCTaBIISIIOLIME OXPAHIEMYIO
3akoHo#aTenbCcTBOM Poccuiickorn denepanmu TalHy OCYILIECTBISIETCS IIpU
YCIIOBUU  COONIOJEHUS  TOJIb30BaTejleM  TpeOOBaHMM W OTrpaHUYCHUM,
YCTaHOBJICHHBIX 3aKOHOAATENBCTBOM Poccuniickon Penepanun.

JlocTyn monbp30BaTeNsl K apXMBHBIM JOKYMEHTaM, CIPABOYHO-TIOMCKOBBIM
CpeACTBaM K HUM, Ha KOTOpPBIC PACOPOCTPAHSACTCS JIEUCTBHE 3aKOHOJATEIIbCTBA
Poccuiickoit @enepanuu 00 MHTEIUIEKTyaIbHOM COOCTBEHHOCTH, OCYIIIECTBISETCS
c ydeToM TpeboBaHUW 3akoHojarenabcTBa Poccuiickoit  ®enepanuu 00
UHTEJIEKTYaJIbHON COOCTBEHHOCTH.

[Io 3aBepuieHMM  MOJB30BATEIEM  MOCEIICHUS  YHUTAIBHOIO  3aja,
MOJIb30BATENIb CHAET COTPYAHUKY apXvBa BBIJAHHBIE €MY apXUBHBIC JI€Na,
JIOKYMEHTBI, CIPABOYHO-TIOMCKOBBIE CPEACTBA K HUM COTJIaCHO OJIaHKYy 3akasza
(TpeboBaHus).

CoTpynHUK apxuBa TIOCJ€ TMPOBEJICHUS MPOBEPKU IIEJIOCTHOCTH U
COXPaHHOCTH BO3BpPAIla€MbIX MATEPUATIOB W 3aAIIOJIHEHUS IOJIB30BATEIIEM JIMCTOB
WCTIONB30BaHUs JI€JI, pPACHUChIBaeTCsl B 3aka3e (TpeOOBaHMU) 3a TMOJIY4YEHUE
Ka)XJI0T0 U3 HUX.

Pe3ynbTaToM UCHONHEHUS aJIMUHUCTPATUBHOW MPOUEAYpPHI  SIBISCTCS
BbIJlaya U BO3BpAT MOJIb30BATENIEM BBIIAHHBIX €My JJisi pabOThl apXUBHBIX JE,
JTOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEJICTB K HUM.

@ukcanus pe3yJbTara BBINOJHEHUS AJMUHHUCTPATHUBHOM IPOLIEIYPHI
OCYIIECTBJISIETCSL B OJlaHKe 3aka3a (TpeOoBaHMs) B BHUJIE OTMETOK B MOJYYCHUH U
BO3BpATE MOJIb30BATENIEM BBIIAHHBIX EMY MAaTEPUAJIOB.

MaxkcuManbHbIN CPOK BBINOJHEHUS AAMUHUCTPATUBHOM MPOLIEYPHI:

1) 715t apXUBHBIX JIe]1, TOKYMEHTOB:

-He no3aHee 2 pabounx gAHEl co aHs odopmieHus 3aka3a (TpeboBaHUs), 3a
WCKJIOYEHUEM  CIIy4yaeB MPUOCTAHOBJICHUSA MPEIOCTABICHUS  YCIYyTH 1O
OCHOBAHUAM, TPEYCMOTPEHHBIM ITYHKTOM 2.8.2 HACTOAIIETO aIMUHUCTPATUBHOTO
perjiamMeHTa, COTJIACHO KOTOPBIM BBIMOJIHEHUE aJMUHUCTPATUBHON MPOLIETYPHI
MPOJJIEBAETCA U OCYIIECTBIIAETCA COOTBETCTBEHHO:

-0 UCTEUYCHUU CPOKa MCIOJIHb30BAHUSI apXUBHBIX JIeJl COTPYJIHUKAM apXuBa
JUTSL BBITIOJIHEHUS CITY>KEOHBIX 3aJaHuid, HO He no3aHee 120 paGounx gHEH co JqHs
3aKa3a uX MO0JIb30BaTEeIEM;

-0 UCTEUYECHHUM CPOKa MCIOJIb30BAHUS apXUBHBIX JI€JI, YKA3aHHOTO B aKTE O
BbIJJau€ BO BPEMEHHOE II0Jh30BAaHUE WHBIM IOPUIUYECKUM WA (HU3HUECKUM
munaM  —  ¢oHmooOpazoBarensiM, WX MPABONPEEMHUKAM WA  OpraHaM
rOCyJJapCTBEHHON BJIACTM W HHBIM TOCYJApCTBEHHBIM OpraHaMm WJIM OpraHam
MECTHOT'O CaMOYTMpPaBJICHUS,

-0 UCTEYEHUHU CPOKa HCIOJb30BaHUS apXHUBHBIX JEJ, BBIJAHHBIX APYromMy
MOJIb30BATEIII0 B YMTAIBHBIN 3aj1, HO He To3aHee 40 pabounx AHEH Co JTHS 3aKas3a
UX TIOJIb30BATEIIEM;

-0 UICTEYEHUHU CPOKA SKCIIOHUPOBAHUS 3aKa3aHHBIX apXUBHBIX JOKYMEHTOB
Ha BBICTABKE;
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-B TEpBbI pabouuii NeHb MOCie JaThl BCTYIUIEHUS B 3aKOHHYIO CHILY
MOCTAHOBJICHUS MO Jeily 00 aIMHUHHCTPATHBHOM MPAaBOHAPYIICHHH MO (akTy
COBEpIICHHUS MOJIH30BATENIEM HAPYIICHUIM WU AaThl BCTYIJICHUS B 3aKOHHYIO CHITY
IPUrOBOpa CyJla MO YrOJIOBHOMY Jiely JIMOO BBIHECEHHUS pelIeHHs 00 OTKasze B
BO30YKJIEHUH YTOJIOBHOT'O JIeJa.

2) [Jnsa  cnopaBOYHO-NOMCKOBBIX  CpencTB (B TOM — 4YHCIE K
aBTOMATHU3UPOBAHHBIM, HAXOASIIMMCS B YUTATHHOM 3aJie apX1Ba)

-B JieHb odopmiieHUs 3aka3a (TpeOoBaHMs), 3a HCKIIOYCHHEM CIy4acB
MPUOCTAHOBIICHHSI MPEIOCTABICHUS YCIYTH MO OCHOBAHUSM, MPEAYCMOTPEHHBIM
HOJAIMYHKTOM 5 myHKTa 2.8.2 HACTOSIIEro aJAMUHHUCTPATUBHOTO pErjaMeHTa,
COIJIACHO KOTOPBIM BBITIOJHEHUE aMUHUCTPATUBHOMN MPOLEAYphl IPOJIEBACTCS U
OCYIIECTBIISIETCS] COOTBETCTBEHHO:

-B IEpBbI pabouuii JeHb MOCJE JaThl BCTYIUIEHHS B 3aKOHHYIO CHILY
IOCTAHOBJICHUSA TO JAeily 00 aAMHHHCTPAaTUBHOM IpPaBOHApYLIEHHMH MO (aKTy
COBEpIICHHUSI TOJIH30BATENIEM HAPYIICHU WU AaThl BCTYIJICHUS B 3aKOHHYIO CHITY
IPUrOBOpa CyJla MO YrOJIOBHOMY Jiely JIMOO BBIHECEHHUS pelleHHs 00 OTKasze B
BO30YK/IEHUH YTOJIOBHOIO JEJa).

4. ®opMBI KOHTPOJIS UCITOJTHEHUS aIMUHUCTPATUBHOTO PETJIAMEHTA.

4.1. KonTposib COOJIIOCHUST YIIOJTHOMOYEHHBIM OPTaHOM, JOKHOCTHBIMHU
JUIIAMH  YIIOJHOMOYEHHOTO OpraHa, YYacTBYIOIIUMH B  IPEIOCTaBICHUM
MYHUIIAITATBHOM YCIyTH, OCYIIECTBIISICTCS JTIOJI>)KHOCTHBIMU JIAIIAMH
YIOJIJHOMOYEHHOT'O OpraHa, CIeIHajlbHO YIMOJHOMOYEHHBIMU Ha OCYIIIECCTBJICHHUE
JTAHHOT'O KOHTPOJISI PYKOBOJIMTEIIEM YIIOJJHOMOUSHHOI'O OpraHa M BKJIIOYAeT B ce0s
IIPOBEJCHNE TMPOBEPOK IMOJHOTHI M KauyecTBa IPEAOCTABJICHUS MYHHIIUIIAILHOMN
ycnyrd. IlnaHoBbIe W BHETUTAHOBBIE MPOBEPKH ITPOBOMSTCS YIHOJIHOMOYEHHBIMU
JOJDKHOCTHBIMH JIUIIAMH YTIOJTHOMOYEHHOTO OpraHa Ha OCHOBAHHWH PACTIOPSKCHUS
PYKOBOJHTEIIS YIIOJTHOMOUYEHHOTO OpraHa.

4.2. IIpoBepka NOJHOTBI MW KadecTBa MPEAOCTABICHHUS MYHHULIMNAIbHON
YCIIYTH OCYIIECTBISICTCS IIyTEM MPOBEACHUS:

-TUTAHOBBIX TTPOBEPOK COOJTFOICHHS M UCIIOTHEHUS JTOHKHOCTHBIMU JIMIIAMHU
YIOJIHOMOYEHHOTO OpraHa, YJacCTBYIOIIUMHU B TPEIOCTABICHUN MYHHITUIAIBHON
YCIIYTH, TIOJIO)KEHUM HACTOAIIETO a/IMUHUCTPATUBHOTO PETJIAMEHTA, HOPMATHUBHBIX
MPaBOBBIX  aKTOB, PETYJIUPYIOMIUX  JCSITEIBHOCTh MO  MPEIOCTABICHHUIO
MYHUITUTIAJTIBHOW YCJIYTH TPU OCYIIECTBICHHH OTACIBHBIX aIMUHUCTPATHUBHBIX
MPOIIEIYp U MPEAOCTABICHUS MYHHUITUTIATILHON YCIYTH B 1IEJIOM;

-BHEIJIAHOBBIX IPOBEPOK COONIOJACHUS W MCIHOJHEHUS JOJDKHOCTHBIMU
JUIAMH ~ yTIOJTHOMOYEHHOTO OpraHa, Y4YacTBYIOIIMMH B  TPEIOCTaBICHUU
MYHUIIUTIAJTBHOM  YCIyTH, TIOJOXKEHWW  HACTOSMIETO  aJIMHUHUCTPATUBHOTO
periiaMeHTa, HOPMATUBHBIX IIPABOBBIX aKTOB, PETYIHPYIONUX ACATEIBHOCTH TIO
NIPEIOCTABICHUI0O MYHHUIIMITAJIGHON YCIIYTH TIPH OCYIIECTBICHHH OTICITBHBIX
aIMUHUCTPATHBHBIX MPOIEAYpP M TPEIOCTABICHUS MYHHUIIMIAILHOW YCIyTH B
IIEJIOM.
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4.3. [InaHoBbIE TPOBEPKHU OCYIIECTBICHUS OTACIHHBIX aJIMHHUCTPATHBHBIX
MpOIIeTyp MPOBOIATCA | pa3 B MOyroue; MOJHOTHI M Ka4eCTBA MPEIOCTABICHUS
MYHUITUTIATFHOW YCIYTH B 1IEJIOM - | pa3 B roj1, BHEIUTAHOBBIC - MPH MOCTYTUICHUN
B YIOJTHOMOYEHHBIM OpraH >KajoObl 3asBUTENS Ha CBOCBPEMEHHOCTH, MOJHOTY U
KadeCTBO TMIPEAOCTaBICHUS MYHUIUMAILHON YCIyrd, Ha OCHOBAaHWUU WHBIX
JOKYMEHTOB W  CBEJCHHI, YKa3bIBAIOIIMX HA HAPYIIEHUS HACTOSIICTO
aIMUHUCTPATHUBHOTO PETIAMEHTA.

4.4. ITo pe3ynbTaTaM MPOBEAECHHON MPOBEPKU COCTABIISIETCS aKT, B KOTOPOM
OTPa)KarOTCs BBISIBIICHHBIC HAPYIICHHUS M MPEIJIOKEHUS MO MX YCTPAHCHUIO. AKT
MIOJIMTUCHIBACTCSA  JTOJDKHOCTHBIM  JIMIIOM, YIIOJHOMOYEHHBIM Ha MPOBEICHUEC

IPOBEPKH.
4.5. JI0JDKHOCTHBIE JIMIIA YIOJTHOMOYEHHOTO OpraHa, y4dacTBYIOIIHME B
PeI0CTaBICHUU MYHULHNAITBHOM YCIIYTH, HECYT MEPCOHAIBHYIO

OTBETCTBEHHOCTh 3a COOJIOJICHHE CPOKOB U TMOCIEAOBATEIBHOCTU HCIIOTHEHUS
aIMUHUCTPATUBHBIX JCHCTBUM W BBIMOJHEHUS AJIMUHUCTPATUBHBIX MPOIEAYD,
MPETYCMOTPEHHBIX HACTOSIIUM aJIMUHUCTPATUBHBIM PErIaMEHTOM.
[IepconanpHasi OTBETCTBEHHOCTh 3aKPEIUISIETCS B JOJDKHOCTHBIX MHCTPYKUHUSIX. B
Clydae BBISBICHHUS HAPYLIICHUNM BUHOBHBIE HECYT OTBETCTBEHHOCTh B
COOTBETCTBUM C JICWCTBYIOIIMM 3aKOHOAATENLCTBOM Poccuiickoit denepannn u
Bousnrorpasnckoii o61acTu.

4.6. CamocrosiTenbHOW (HOpMON  KOHTPOJS HCTIOJHEHUS IOJIONKEHUN
aIMUHHUCTPATUBHOTO PETJIAMEHTa SIBJISIETCS KOHTPOJIb CO CTOPOHBI TPa)KIaH, UX
Oo0ObeIMHEHUN W OpraHu3aIui, KOTOPHIA OCYIIECTBISACTCS IyTeM HaIpaBJICHUS
oOparieHuii 1 kano0 B yIOJIHOMOYEHHBIN OpraH.

5. HocyneOHbll (BHECYICOHBIN) TTOPSIIOK 00KaTIOBAHHS PEIICHUI
u aeicTBuil (0e31eCTBUS) YIIOJTHOMOYEHHOTO OpraHa, a TaKkXe ero
JOJDKHOCTHBIX JIUII, MyHUITUTIATBHBIX CITYKaIIHX.

5.1. 3asBuUTENHL MOXET OOpaTUTHCA C KanoOOW Ha peleHus U JeHCTBUA
(6e3nelicTBUE) YIMOJHOMOUYEHHOTO OpraHa, JOJKHOCTHBIX JIMI], MyHULIMIAIbHBIX
CIy)KalllUX YIHOJIHOMOYEHHOIO0 OpraHa, YYacTBYKOUIMX B NPEAOCTABICHUU
MYHULIMIAIBHOMN YCIIYTH, B TOM YHCJIE B CIIEAYIOIINX CIydasiX:

- HApyUIEHUE CPOKA MPEOCTABICHUS] MyHUIIMIIAIbHOW YCITYTH;

-TpeOOBaHME y  3asABHUTENA  JOKYMEHTOB, HE  TPEIYCMOTPEHHBIX
HOPMATUBHBIMU NPaBOBbIMU akTaMu Poccuiickon @enepanuu, HOPMAaTUBHBIMU
MPaBOBBIMU akTamMu Bosrorpaackoil 007acTH, MyHUIIMIIATBHBIMU TMPABOBBIMU
aKTaMu JJIsl IPeIOCTABICHUSI MyHULIUTTAIIBHOW YCITYTH;

-0TKa3 B IPUEME JOKYMEHTOB, NPEIOCTABICHUE KOTOPBIX MPELyCMOTPEHO
HOPMATUBHBIMU NPaBOBbIMU akTaMu Poccuiickon @enepanuu, HOPMAaTUBHBIMU
MpaBOBBIMM akTaMu Bomarorpaickoid o0jacTv, MYyHUIUNAIBHBIMH TPABOBBIMHU
aKTaMu ISl IPEIOCTABICHUS MyHULIUIIAIBHON YCIIYyTH, Y 3asIBUTEIIS;

-0TKa3 B MPEIOCTABICHUY MYHULIUIIAIBHOW YCIIYTH, €CJIM OCHOBAHUS OTKa3a
HE MPEeayCMOTPEeHbI (efiepalbHbBIMU 3aKOHAMH W MPUHATHIMA B COOTBETCTBUH C
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HUMU WHBIMM HOPMAaTHUBHBIMM NpaBOBbIMM akTamu Poccuiickonn ®enepauuu,
3aKOHaMHU U MHBIMH HOPMAaTHUBHBIMHU MIPaBOBBIMU akTaMu Bosrorpaackoit o6macty,
MYHULMIIATbHBIMU IPABOBBIMU aKTAMH;

-3aTpe0OBaHUE C 3asBUTEINS MPHU MPEIOCTABICHUU MYHHUIIMIIAIHLHOU YCIIyTH
IJIAThI, HE NPEAYCMOTPEHHOW HOPMATHMBHBIMM IIPABOBBIMHU akTamu Poccuiickon
@®enepanry, HOPMAaTUBHBIMU NPABOBBIMH aKTamu Bosrorpaackoil obiactwy,
MYHULMIIATbHBIMU IPABOBBIMU aKTAMH;

-0TKa3 YIOJHOMOYEHHOI'O OPraHa, JIOJKHOCTHOIO JIMIA YIOJTHOMOYEHHOTO
OpraHa B MCIIPAaBJICHUU JOMNYIICHHBIX MMHU ONEYAaTOK M OUIMOOK B BBIJAHHBIX B
pe3ysbTaTe MPEJOCTaBICHUS MYHHUIMIAIBHOW YCIYTM JOKYMEHTax Ju0o
HapyLIEHUE YCTAHOBIEHHOTO CPOKa TAKUX MCIIPABIICHUN;

- HapylICHHE CpPOKa WM IOpsAJKa BBIJAYM JOKYMEHTOB IO pe3yJibTaTaMm
[IPEIOCTABICHUS MyHULUMIIAIBHON YCIIYTH;

-[IPUOCTAHOBJICHHE IPEJOCTABICHHUsS MYHULHUIIAJBHON YCIYTd, €CIH
OCHOBAaHMSI MPHUOCTAHOBJIEHUS HE MPEIyCMOTPEHBbI (eAepaIbHBIMU 3aKOHAMH H
MPUHATHIMU B COOTBETCTBUHM C HUMU MHBIMU HOPMAaTUBHBIMU MPaBOBBIMHU AKTaMU
Poccniickont denepannn, 3aKOHAMU Y1 HHBIMA HOPMATUBHBIMHU IIPABOBBIMU aKTaMU
Bonrorpanackoi 061acti, MyHUIIMIAIbHBIMA [TPABOBBIMU aKTaMHU.

5.2. Kanoba nonmaercs B MUCbMEHHOW (opMe Ha OyMa>KHOM HOCHUTENE, B
ANIEKTPOHHOM (hOpME B YIIOJTHOMOYEHHBIN OPraH.

XKanoba na pemenus u aeiicteus (0e31eHCTBUE) YIIOJIHOMOUYEHHOTO OPraHa,
JOJDKHOCTHOTO JIMIA YIOJIHOMOYEHHOIO OpraHa, MyHULMIAIBHOIO CIIy>KaIlEero,
PYKOBOIMTENSI YIIOJIHOMOUYEHHOTO OpraHa MOXET ObITh HampaBjeHa IO IoYTe, C
UCIIOJIb30BaHUEM HH(OPMALMOHHO-TEJIEKOMMYHUKAIMOHHON ceTu MHTepHer,
oUIMaNBEHOrO caifTa opraHa, MPEIOCTABIAIONIET0 MYHUIUNAIBHYIO YCIYTY,
€IMHOTO TopTajla TOCYJAapCTBEHHbIX W  MYHULUMINAIBHBIX  yCIyr  JHO0O
PETMOHAIIBHOTO MOpTaJIa TOCYAAPCTBEHHBIX M MYHULMIAIBHBIX YCIYT, a TaKKe
MOKET ObITh MPUHSTA MPU JIUYHOM IIPHUEME 3asBUTEIIA.

5.3. KanoObl Ha pemieHus, TMPUHATBIE PYKOBOAMTEIEM OpraHa,
MPEA0CTABIISAIOIIETO MYHUIUTIATbHYIO YCIIyTY, paccMaTpUBaOTCS
HEIMOCPE/ICTBEHHO PYKOBOJMUTENEM OpraHa, MpeAOCTaBIIAIONIEr0 MyHUIUIATBHYIO
YCIIyTY.

5.4. Kanoba omkHa COIepKaTh:

-HAMMEHOBAaHUE  YNOJHOMOYEHHOTO  OpraHa, JOJDKHOCTHOTO — JIMIa
YIOJHOMOYEHHOIO OpraHa, WM MYHUUUIAIBHOIO CIIYXallero, peleHus u
neucTBus (0e31eiCTBIE) KOTOPHIX 00KaYIOTCS;

-(pamunuio, UMs, OTYECTBO (MOCTEAHEE - PU HAIMYUU), CBEJICHUS O MECTe
KUTENIbCTBA 3asABUTENS - (PU3NYECKOro Juia Ju00 HauMEHOBaHHE, CBEACHHS O
MECTE HAXOXKICHUS 3asABUTENS - IOPUIAMYECKOrO JIMILA, a TaKke HOMep (HoMepa)
KOHTaKTHOTO TenedoHa, aapec (ampeca) dJIEKTPOHHOW MOYTHI (MIPU HAJTUYHUH) |
MOYTOBBIN a/ipec, MO0 KOTOPHIM JAOJIKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIO;

-cBeZieHusT 00 O00XKanyeMbIX pEIICHUSX U JeUCTBUSAX (0Oe31elCTBUN)
YIOJHOMOYEHHOT'O OpPraHa, TOJKHOCTHOTO JIMIA, YIIOJTHOMOYEHHOTO OpraHa, J1u0o
MYHUIIMIATBHOTO CITY’KaIlEro;
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-I0BOJIbl, HA OCHOBAHUM KOTOPBIX 3asBUTENIb HE COIVIACEH C PELICHHEM U
nercTBusiMu  (O€37eHCTBUEM) YIOJIHOMOUYEHHOTO OpraHa, JOJKHOCTHOTO JIUIa
YIOJHOMOYEHHOTO OpraHa WM MyHUIIUIAIBHOTO CITY>Kallero.

3asBUTENEM MOrYT OBITh NPEICTABIECHbl JOKYMEHTHI (IIpU HAJIUYHH),
MOJITBEP KIAIOIIUE IOBOJIBI 3asIBUTEIA, JTUOO UX KOIIHH.

3asgBUTENs, WMEET MPaBO Ha TMOJy4YeHHE HHPOpPMAIMH U JOKYMEHTOB,
HEOOXOJIUMBIX JJIsl OOOCHOBAHUS U PACCMOTPEHUS KaJOOBbI.

5.5. OcHoBaHueM /Uid Hayaja MPOIEAYPHl JOCYIEOHOTO OO0XKaIOBAaHUS
ABJIIETCA ~ NOCTYIUIEHHWE  KaJoObl  3asBUTENs.  Peructpaums — anoObl
OCYILECTBIISIETCS YIOJHOMOYEHHBIM CIIEUAINCTOM YIOJHOMOYEHHOIO OpraHa, B
TEUYEHUE TPEX JIHEN CO JHS €€ MOCTYIUICHHUS.

XKanoba, mnocrtynuBmIas B  YINOJIHOMOYEHHBIM  OpraH, MOJUJIEKUT
PacCMOTPEHMIO B T€UEHHUE NATHAALATH pabouMX JHEH CO JHS €e perucTpanuy, a B
cilydae 00KajoBaHUs OTKa3a yMOJIHOMOYEHHOTO OpraHa B MPUEME JOKYMEHTOB Y
3asBUTENS JIMOO B MCTIPABICHUH JOMYIICHHBIX OMEYaTOK M OIMOOK WM B CITydae
00XaJIoBaHUSI HApYIICHUS YCTAHOBIECHHOTO CpPOKa TaKUX HCIPABICHUA - B
TEUYCHHE MATH padOUYNX JHEH CO HS €€ PerrucTpaIiu.

5.6. B ciywae ecnu B KajobOe He yKazaHbl (amuidg 3asBUTEN,
HAIPaBHUBIIETO Kalo0y, M TMOYTOBBIM ajpec, MO KOTOPOMY JOJDKEH OBITh
HAIpaBIIEH OTBET, OTBET Ha JKaJo0y He JaeTCH.

Eciu B yka3aHHOH *aynoOe colepikKarcsi CBEIEHHUS O IMOATOTABIMBAEMOM,
COBEpIIAEMOM WJIM COBEPILIEHHOM MPOTUBONPABHOM JIESHUH, a TAKXKE O JIMIIE, €ro
HOJTrOTaBIMBAIOLIEM, COBEPILAIOIIEM WM COBEPIIMBIIEM, >XKajo0a MOIJIEKUT
HaMpaBJIEHUIO B TOCYIaPCTBEHHBIN OPTraH B COOTBETCTBUH C €0 KOMIIETEHIIMEH.

JIOJDKHOCTHOE  JIMLO, PAaOOTHHUK, HAJACJIEHHbIE TOJHOMOYMSMH IO
pPacCMOTPEHHMIO JKajJo0 B  COOTBETCTBUM € MYHKTOM 5.2  HACTOSIIETO
aJIMMHHUCTPATUBHOIO pErJIaMEHTa, IpU TOJYyYEHUH KajloObl, B KOTOPOH
COJZIepKaTCsl HEIeH3ypHbIE JTMOO OCKOPOUTENbHBIE BBIPAKEHUS, YIPO3bl JKU3HH,
3I0POBBIO0 M HUMYIIECTBY JOJKHOCTHOTO JIUIIA, & TAK)KE YICHOB €r0 CEMbHU, BIIPaBe
OCTaBUTh >kajloOy 0Oe3 OTBeTa MO CYIIECTBY MOCTABJICHHBIX B HEW BONPOCOB U
COOOIIUTH 3aBUTEIIO O HEJOMYCTUMOCTH 3JI0yTIOTPEOICHHSI TIPABOM.

B cnyuae ecnu TekCT kano0bl HE TOAAACTCA MPOUYTEHHUIO, OHA OCTABIISETCS
0e3 OTBETa, O YEM B TEUEHHUE CEMU JHEH CO JHS PErUCTpaIy KaJloObl COOOIIAeTCs
3asiBUTEIIIO, €CJIN €ro (JaMUIMs U TOYTOBBIN aJpec MOAA0TCS MPOUYTEHHUIO.

Eciu oTBeT mo CymiecTBy HOCTaBJIEHHOTO B jkajloOe BOMPOCAa HE MOXKET
ObITh JaH 0e3 pasrjalleHusi CBEICHHM, COCTaBISIOIIUX TOCYAAPCTBEHHYIO WIIU
MHYIO OXpaHseMylo (eJepajbHbIM 3aKOHOM TaiiHy, B TEUEHHE CEMHU JHEU CO JIHA
pEeruCTpaliid  >KaloObl  3asBUTEIIO0, HAMpPABUBIIEMY KajloOy, cOooOIIaercs o
HEBO3MOXXHOCTH JIaTh OTBET IO CYILIECTBY MOCTaBJICHHOIO B HEIl BONPOCA B CBSA3M C
HEJOIMYCTUMOCTBIO PA3TJIAICHNs YKA3aHHBIX CBEJCHUI.

B ciygae, ecnii TekcT »kanmoObl He TTO3BOJISIET ONMPEACTUTH CYTh OOpaICHHS
3asiBUTENIS, OTBET IO CYIIECTBY XKaJIOOBI HE AA€TCSA, O YeM B TEUCHHE CEMHU JTHEH CO
JTHSI PETUCTpAaIUH 5Kallo0bl COOOIIAETCs 3asBUTEIIO.


consultantplus://offline/ref=E49C6BF63A9DA14897C7D94375A94DD7B8BA45C058C06A5D35222C70E076484A52B3721216h8n4M
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B cnydae ecnu B xxano0e obxkaiyeTcs cyJe0HOe pellleHHe, TaKas »Kajobda B
TEUEHUE CEMU JIHEM CO JHA €€ PErucTpalru BO3BPAIACTCS 3aABUTEIIIO,
HallpaBUBIIIEMY Kajdo0y, C pa3bICHCHHEM TOps/Ka OOKajJoBaHUS JTaHHOTO
Cy1eOHOTO PEIICHHUS.

Ecnu B sxanmo6e coaepkutcst BOMpOC, Ha KOTOPBIHA 3asSBUTEII0 HEOTHOKPATHO
JABAJIUCh NTMCbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3M C paHEe HAMpPaBISIEMbIMU
xKajmobaMu, W TIPH ITOM B KajmoOe HE TMPHUBOMITCS HOBBIC JOBOIBI WITU
00CTOSATENBCTBA, JOJKHOCTHOE JIMIIO, PAOOTHHK, HAJICTICHHBIC TOJTHOMOYMSIMU T10
PACCMOTPEHMIO kKalo0 B COOTBETCTBUM C IYHKTOM 5.2  HacCTOSILEro
aIMUHUCTPATUBHOTO periiaMenra, BIIpaBe MPUHSATH perieHue 0
0€30CHOBATEIBHOCTH  OYEPETHOM KajmoObl M MPEKPAIICHUU TEPENUCKH C
3asBUTEJIEM 10 JIAHHOMY BOMPOCY MPHU YCIOBHH, YTO YKa3aHHas >kajno0a U paHee
HaIpaBJIsieMbI€ KaJIOObl HAIIPABJISUIUCH B OJIMH M TOT K€ YIIOJHOMOYEHHBIA OpraH
WU OJHOMY U TOMY K€ JOJDKHOCTHOMY Jully. O TaHHOM PENIEHUN YBEAOMIISIETCS
3asBUTEJIb, HAIIPABUBIIIHM KaJI00Y .

5.7. Tlo pe3ynapTaram pacCMOTPEHHS >KAIOObI MNPUHUMAETCS OJHO U3
CIEAYIOIUINX PEIICHUN:

1) xamoba ynoBIETBOpSIETCS, B TOM 4YHCI€ B (POpME OTMEHBI MPUHSATOrO
pelIeHusi, HWCIpaBJICHUS JOMYIICHHBIX ONEYaTOK M OIMOOK B BBIJAHHBIX B
pe3yJbTare MNpPeNOCTaBICHUS MYHUIIUNAIBLHOM YCIYyrd JOKYMEHTaxX, BO3BpaTa
3asBUTENI0 JICHEKHBIX CPEACTB, B3UMAHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATHUBHBIMU TIPaBOBbIMH akTamu Poccuiickoit deneparnuu, HOpMATHUBHBIMU
PaBOBBIMH aKTamMu Bonrorpajackoid o007acTH, MyHUIIUIATBHBIMA TPABOBBIMU
aKTaMu;

2) B yZIOBJIETBOPEHUH KATOOBI OTKA3bIBACTCS.

5.8. OcHOBaHMAMU JJIs OTKa3a B YIOBJICTBOPEHUHU KATOOBI SIBIISIFOTCS:

-pU3HAHUE TPABOMEPHBIMU pelieHuss W (uiu) nedcTBuil (0e3maeicTBus)
YIOJTHOMOUYEHHOTO OpraHa, JOKHOCTHBIX JIMI[, MYHMIIUTAIBHBIX CIYKaIluX
YIOJITHOMOUYEHHOTO OpraHa, y4acTBYIOUIMX B MPEJOCTaBICHUU MYHUIIUMAIBHOU
YCIYyTH;

-HaJIMYKME BCTYMUBIIETO B 3aKOHHYIO CUJy PElIEHHUs CyAa Mo kajno0e 0 TOM
&Ke TIPeMETE U M0 TEM K€ OCHOBAHUSIM;

-mojlaya >KaJoObl JIUIIOM, MOJHOMOYHSI KOTOPOrO HE TMOATBEPKIACHBI B
MOpsJIKE, YCTAHOBJIEHHOM 3aKkoHOAAaTeNnbCTBOM Poccuiickon denepanuu.

5.9. He no3aHee Hs, CIEAYIOMIETO 3a JTHEM NPUHSTUS PEIICHUS, 3asBUTEITIO
B IHChbMEHHONW (opMe W TI0 JKEIIAHWIO 3asABHUTEISI B DJJICKTPOHHOW (opme
HaIpaBJIseTCs MOTUBUPOBAHHBINM OTBET O PE3yJIbTaTaX PAaCCMOTPEHUS KaJIOOBI.

5.10. B cnyudae ycTaHOBIEHHUS B XOJ€ WIHA MO Pe3yjbTaTaM PacCMOTPEHHUS
XKanoObl TMPU3HAKOB COCTaBa AJMUHHUCTPATUBHOTO TPABOHAPYIICHUS WIIN
MPECTYIJICHUS JIOJDKHOCTHOE JIMIIO  YIIOJTHOMOYEHHOTO oOpraHa, pabOTHUK,
HAJIEJICHHBIE TIOJTHOMOYMSIMU IO PACCMOTPEHUIO Kajdo0 B COOTBETCTBUM C
NyHKTOM 5.2 HACTOSIIIEro aJMUHHCTPATHUBHOIO pErjiaMeHTa, He3aMeIJIUTEIIbHO
HaIPaBJISIIOT UMEIOIITUECS MaTepHUalibl B OpraHbl MPOKYPaTYPHI.


consultantplus://offline/ref=E49C6BF63A9DA14897C7D94375A94DD7B8BA45C058C06A5D35222C70E076484A52B3721216h8n4M
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5.11. 3asButenu BopaBe OOKaJOBaTh peIICHUs, TMPUHATHIC TIPU
MPEIOCTABICHUN MYHUIUIIAIBHON  YCIIYTH, JNEUCTBUS (Oe3neiicTBHE)
JOJDKHOCTHBIX JIMI], MYHMIIUIIAJIBHBIX CIIYXallMX YIOJHOMOYEHHOrO OpraHa B
CyneOHOM TIOpSIKE B COOTBETCTBUUM C 3aKOHOJATENbCTBOM Poccuiickoit
denepanum.

5.12. TlonoxeHusi HACTOAIIETO pas3feia, YCTAHABIMBAKOIIME MOPSIOK
paccMOTpeHHsl >kajmo0 Ha HapyIIeHWs TMpaB TPaKIaH W OpraHU3aluid TPHU
MPEJOCTaBICHUA MYHUIIMNAIBLHON YCIYTH, HE PACPOCTPAHSIOTCS HA OTHOIICHUS,
peryinupyemble ®DenepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O mnopsiake
paccMoTpeHust oopareHuii rpaxkaan Poccutickoit denepammm.
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[Ipunoxenne Nel

K a/IMUHUCTPAaTUBHOMY PErJIaMeHTy I10
IIPEIOCTABIIEHUIO MYHULIMIIAJILHON YCIyTU
«ObecrnieyeHne 10CcTyna K apXuBHbIM JIOKyMEHTaM
U CIIPaBOYHO-TIOUCKOBBIM CPEICTBAM K HUM

B UNTAJILHOM 3aJI€ apXUBa»

oT

(DUO)

Hara poxaenus

Jomaruuii agpec

Tenedon

[Tactiopt cepun

KemMm, xorna BeIIaH

3ASBJIEHUE

[Ipomy paspemieHuss Ha paOOTy C apXUBHBIMM JIOKYMEHTaMH apXHWBHOIO OTJENa
aJIMUHHUCTpAllMd TOPOJCKOro OKpyra ropoji MuxaiinoBka Bomrorpanckoir oGmactu mo teme
UCCIIEI0BaHUS

Heo6xoauMb1 TOKYMEHTHI 3a TOJEL

JlaTa

IToamuce
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[Tpunoxenne No2

K aJIMHHACTPATUBHOMY PErjaMeHTy I10
NPEOCTABICHUIO MYHHIIUIAIBHOW YCIYTH
«Obecneyenne JOCTyNa K apXUBHBIM JIOKYMEHTaM
Y CIIPAaBOYHO-TIOMCKOBBIM CPEJICTBAM K HUM

B YNTAJIHHOM 3aJI€ apXHBa»

OdunmanbHbIi OJaHK OpraHU3aLUuU

Ha‘IaJIBHI/IKy APXUBHOI'0 OTJAC]Ia aIMUHUCTPALUA
TOPOCKOT0 OKpyra ropoj MuxaiijoBka
Bonrorpanckoii o6iactu

OTHOUIEHUE (PELIEHUE)

[Ipomy paspemieHus Ha pPabOTy C apXMBHBIMH JIOKyMEHTAaMH apXHBHOTO OT/AeEla
aJIMMHHCTpAIlMM TOPOJICKOTO OKpyra ropon MuxaiinoBka Bonrorpaackoit ob6mactd 1o

(Tema uccienoBaHus)

3a T'OJIBI,

(HaMMEHOBaHHE JO0JKHOCTH)

(bammmst MM OTYECTBO COTPY/IHUKA)

(1omkHOCTH ( moamuce) (mara)
PYKOBOAWTES
HaNpaBJIAIOIeH OpraHU3aIN)
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[Tpunoxenne Ne3

K aIMUHHCTPAaTUBHOMY PEIJIaMEHTY I10
IIPEAOCTABICHUIO MYHUIIUIIAIBHON YCIIyI'H
«O0ecrieyeHne A0CTyna K apXUBHBIM JIOKYMEHTaM
" CIIPABOYHO-ITIOMCKOBBIM CPEACTBAM K HUM

B YHTAILHOM 3aJI¢ apXHBay

Bbrok-cxema

MOCJIEI0BATENFHOCTH ICHCTBUH MPH MPEIOCTABICHUN MyHUIIUIIAIBHON yCITyTH

JInuHOe 3asBNIEHUE MONB30BATENS WIIM TUCHMO HaIPaBJIAIOIICH
OpraHu3alu |

Hauano npenocraBneHnss MyHUIMIIAIBHOMN yCIyTH:
B apXUBHBIA OTAET MOCTYIHIIO JIMYHOE 3asBICHHE
TIOTb30BATEIS WIIH MTICEMO HAIIPaBIISIONICH OpraHu3annu

A 4

IIpuem 1OKyMEHTOB O IPENOCTABICHUU apXUBHBIX
JIOKyMEHTOB

v
O(bODMJ'lCHI/Ie MOJIB30BATENIS JUIsl PA0OTHI C JOKYMEHTAMU

\ 4
Anann3 TeMaTHKHA HCCIICIOBAaHMS

HET L TA

Bbiiaua cripaBOYHO-MOMCKOBBIX CPE/ICTB
(Hay4HO-CIIPAaBOYHOT'O aIiapara)

OdopmiieHre TOKYMEHTOB Ha BbIAAYY

A 4

IInoxoe (I)I/ISI/I‘JGCKOC COCTOSAHHE
APXMBHBIX TOKYMCHTOB

A 4

A 4

OrpaHu4eHHs Ha UCIIOJIb30BaHUE
JOKYMEHTOB, YCTAHOBJICHHBIC B
COOTBETCTBUH C 3aKOHOIaTeIHCTBOM PD
nnu pormooOpazoBaTesieM Mpu
nepeaaye JOKYMEHTOB Ha TIOCTOSIHHOE
XpaHCHHE

A\ 4

BI)IZ[a‘Ia APXUBHBIX JOKYMCHTOB ITOJIb30BATCIIO
10 TEMAaTHUKE UCCICI0OBAaHUA

A 4

OTcpqua B IIPEIOCTABJICHUH aPXUBHBIX
JAOKYMCHTOB

\ 4

A 4 \ 4

IIpenocTaBieHne MyHULIIUIIAIBHON YyCIyTH
3aBEPLICHO




